Poccuiickas @enepanus
Pecnybauka Anpires
I'maBa MO «I'maruHckoe cejibCKoe MOCeJTeHNe»

INOCTAHOBJIEHHUE
ot 13.01.2022 1. Ne 2
cT. ' marunckas

O0 yTBep:KIeHNM AJMUHHMCTPATHBHOIO PerjaMeHTa IO NPeaoCTABICHUIO
MYHUIUNAJAbHOU ycayru: «lIpunsiTue pemeHusi 00 HMCHOJb30BAHMU JTOHHOTIO
TPYHTA, M3BJIEYEHHOI0 NMPH NPOBEAEHHH HOYIJIYOMTEJbHBLIX M JAPYrux paodor,
CBSI3AHHBIX C H3MEHEHHEM JHAa M 0eperoB BOJAHBIX O00BEKTOB HAa TEePPUTOPHUU
MO «I'maruHckoe ceJibCKoe IMoceJIeHHe»

B coorBerctBuM ¢ Bomnbim konexcom Poccuiickoit @enepannu, OenepanibHbIMU
3akoHaMH «O0 oOImuX NpUHIMIAX OpraHU3allMd MECTHOTO CaMOYNpAaBICHHUS B
Poccuiickoii denepanun», «O0 opraHu3zallid NPEIOCTABIEHUS T'OCYNAPCTBEHHBIX U
MyHUIUNAIBHBIX yciayr», [Ipukazom MuHucTepcTBa NPUPOIHBIX PECYPCOB U AKOJIOTUU
Poccuiickoii ®enepaunn ot 15.04.2020 Ne 220 «O6 ytBepxnaenuu [lopsaka
MCIOJIb30BaHUs JJOHHOT'O TPYHTA, U3BJICUEHHOTO MTPU MPOBEICHUN JTHOYTITYOUTENbHBIX U
APYTUX padoT, CBA3aHHBIX C U3MEHEHUEM JIHA U O€pEeroB BOJHBIX OOBEKTOB

IOCTAHOBJIAIO.

1. VYTBepauThb  aAMUHUCTPATUBHBIA  perjlaMeHT MO0  MOPeAOCTaBICHUIO
MyHULIMNANBHON ycayru: «lIpuHsatne permeHus o0 HCIOIL30BaHUM JOHHOTO T'PYHTA,
M3BJICUCHHOTO IPU IMPOBEICHHUHM JHOYIIIYOUTEIBbHBIX W JPYTHX pPadoT, CBSA3AHHBIX C
M3MEHEHHEM JHa W OEeperoB BOJHBIX OOBEKTOB HA TEPPUTOPUU MYHUIUIMATIBHOTO
oOpa3oBaHus «[ MarmHCKOE CETBCKOE MTOCEIICHHE.

2. Hactosiiiee moctaHoOBI€HUE MOMJICKUT OOHAPOJOBAHUIO U PA3MEIICHUIO HA
oduimansHoM caiite agmuHucTpauu MO «['maruHckoe cenbCcKoe MoCceIeHUe.

3. Hacrosiiiee moctaHoBjI€HUE BCTYMAET B CUJTYy C MOMEHTA €ro 0OHapO10BaHUSI.

4. KoHTposib 3a UCIOJHEHUEM HACTOSIIETO TMOCTAHOBJICHUS BO3JIOKHUT Ha
3aMecTuTeNss raaBbl  agMUHUCTpanu MO «I'MaruHCKOE CeJIbCKOE TOCEICHUE
MeapukoBa N.A.

I'maBa MO «I'maruHcKoe celIbCKOE MOCEICHUE) C.A. KonapareHko



AJMMHHUCTPATHBHBIH PErJIaMeHT 0 NPEeAO0CTABJICHUI0 MYHHIMIIAJIBHOMN yCIyIu:
«IIpuHsATHE pelieHus 00 NCIOJIB30BAHUM IOHHOT0 I'PYHTA, H3BJIEYEHHOI'0 NIPH
NPOBEACHNH THOYIJIYOUTENbHBIX U APYrUX padoT, CBSI3aHHBIX C HK3MEHEHHEM JHA U
OeperoB BoAHBIX 00beKTOB Ha TeppuTopuu MO «I'HarmHcKoe ceJbCcKoe

noceJieHue»

1. O01mue mo10KeHus

1.1.  AQMUHUCTpAaTMBHBIA  pErJIaMEHT  aJMUHUCTpPALIMM  MYHHUIIUNAILHOIO
oOpa3zoBanus  «l'MaruHCKOE  CEJIBCKOE  MOCEJCHHE» IO  MPEJOCTaBICHUIO
MyHUIUNATbHOW yciyrh: «lIpunsiTHe pemienns 00 MCMOJb30BAaHUU JTOHHOTO TPYHTA,
W3BJICUEHHOTO TIPU TPOBEICHUU THOYTIYOUTENBHBIX W APYTHX paboT, CBA3aHHBIX C
W3MCHEHHEM JHAa W OEperoB BOJIHBIX OOBEKTOB HAa TEPPUTOPUU MYHHUIIUIIATHLHOTO
oOpa3zoBanus «[ MarmHCKOE CEIbCKOE TMIOCeICHUEe» (lajgee — aJIMUHHUCTPATUBHBIN
PermameHnT) ycraHaBIMBaeT MOPSAOK MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTH |
CTaHJApT TPEJOCTaBJICHUS MYHUIIUIIAILHON YCIyTH, B TOM YHCIC CPOKH U
MOCJICIOBATEIPHOCTh  aJIMUHHCTPATUBHBIX MpoleAyp (ACHCTBUI) NpeaoCTaBICHUS
MYHUITUTIATBHOM YCIYTM B COOTBETCTBHHM C 3aKOHOJIATEIBCTBOM Poccuiickoit
denepanum.

1.2. AamuHuctpatuBHBIM PermameHT pasmemaercs Ha O(UIIMATILHOM CaiTe
aJMUHHACTPAIIMN MYHHITUIIAILHOTO 00pa3oBaHus «I MarmHCKOE CENbCKOE MOCEICHUEY, a
TaK)X€ B MECTaX MPEIOCTABICHUS MYyHUITUTIATLHOW YCITYTH.

1.3. 3asgBuTens MU Ha TOJYYCHHE MYHHIIUTAIBHON yCIIYTH SBISIOTCS (PU3NYECKHE,
IOpUINYECKUE JIUIA, OCYIISCTBISIONINE IPOBEACHUE ITHOYTITyOWTEIBbHBIX M JAPYTHX
paboT, CBS3aHHBIX C W3MEHEHHWEM JHAa W OeperoB BOJHBIX OOBEKTOB (mamee —
3asIBUTEIIN).

1.4. Uudopmariust o MmecTe HaxoXaeHUs, Tpaduke padoThl, TenedoHax, caire.
[Ipuem 3asBHUTENEH I8 KOHCYJbTUPOBAHUS M IpUEMa 3asBIICHUA W JIOKYMEHTOB
OCYIICCTBJISICTCS CIIeMaIUcTaMu  oTjaena OmaroycrpoiictBa, JXKX w©  mopokHOTO
xo3stiicTBa agMuHUCTparud MO «['HaruHCKOe celbCKOe MocelIieHne (aainee — oTae).
Mecmonaxooicoenue u noumossiii aopec omoena. 385600, Pecnyonuxa Aovices,
T'uacunckuii pation, cm. I'uacunckas, yn. Koonepamuenas, 33
I'pagpux pabomei: ¢ nonedenvruxa no namuuyy: ¢ 09:00 oo 17:00.

Howmep cnpasounozo menegpona omoena: 8 (87779) 3-09-31;
Dnekmponnvlii adpec. agiagselp@mail.ru.

1.4.1.1lopsook unopmuposanusi 0 npasuiax npeoocmasienuss MyHUYUnaibHol
yeayeu.

Hnghopmuposarnue 3assumeneii. o xode npeodOCMAsIeHUs MYHUYUNATbHOU YClyeu
OCYWeCmeasenmcs CReyuaiucmam Omoeia Ha IuYHoOM npueme, 1ubo npu oopaweHuu no
menegpony 8 (87779)3-09-31 .

s nonyuenus unghopmayuu o xooe npedocmasienuusi MyHUYUNAIbHOU YCiyeu no
meneghony zaseumensy O0NNCEH HA36AMb  (YKA3amb) @Gamuiuio, uMs, OmM4ecmeo
(nocneownee - npu HaiUyuu) UIU HAUMEHOB8AHUE IOPUOUYECKO20 TUYA.

1.4.2. Ilopsoox nonyuenuss uHgopmayuu 3aa6umensimu  no  8ONPOCAM
npeoocmasienusi MyHUYyunaibHoul yCiyeu.



mailto:agiagselp@mail.ru

Nudopmanus, npenoctapisieMast 3asiBUTENSIM O MYHHUIIMIAIBHON YCITyTe, SIBISETCS
OTKPBITON 1 00IIEIOCTYTHOM.

OcCHOBHBIMU TpeOOBaHUSAMH K KOHCYJIbTALIUU 3asIBUTEIEH SBISIOTCA:

- TOJHOTa, aKTyaJbHOCTb M JIOCTOBEPHOCTh HWH(MOpPMAmuu O MOPSAKE
MPEeI0CTaBIECHUSI MyHUIIMIIAIBLHON YCIYTH;

- CBOEBPEMEHHOCTb;

- YETKOCTh B U3JI0KEHUHU MaTepuana;

- IOJIHOTA KOHCYJIbTUPOBAHMS;

- HarJISIIHOCTH (DOPM TOJIaul MaTepuarna;

- YI0OCTBO M JOCTYITHOCTb.

Bpemst oxumanuss B odepenu s MOydeHUs WHGOPMAIMU O TMPEAOCTaBICHUU
MYHULIMIAIBHOMN YCIIyT'H HE JOJDKHO IPEBBIIATh 15 MUHYT.

Bpemsi monyueHuss orBeTa Npu MHAMBUIYAIBHOM YCTHOM HH(DOPMUPOBAHMH HE
JOJDKHO ITPEBBIIIATE 15 MUHYT.

1.4.3. UndopmupoBanue 3asBUTENIEH O MPEJOCTABICHUH MYHUIMIAIbHOW YCIyTU
OCYILIECTBIISIETCS B pOpMeE:

- HETMOCPEJCTBEHHOTO OOIICHUs 3asBUTENeH (MpHU JUYHOM OOpalieHuu OO Mo
TenedoHy) ¢ JOJPKHOCTHBIMU JIUIIAMH M (MJIH) CIICIIMAIMCTaMU OT/IeIIa;

- B3aMMOJICUCTBUS JOJUKHOCTHBIX JHII W (WMJIM) CHEIUAINCTOB OTHela C
3asIBUTEJISIMU 110 TIOYTE, SJIEKTPOHHOM MOYTE;

1.4.4. TpeGoBanus kK (hopmMe H XapakTepy B3aUMOJCUCTBHS TOJDKHOCTHBIX JIUIl U
(WK) cenuaIucTOB OT/EJA C 3asBUTEISIMU:

- TIpU OTBETE Ha Teie(OHHBIC 3BOHKU JOJKHOCTHOE JIMIO U (WJIH) CHEIUATHUCT
oTHena MNPEICTaBIsAETCA, Ha3BaB CBOK (pamMWiIMIO, HMS, OTYECTBO, JIOJKHOCTD,
HAaMMEHOBAaHUE OTJENa, MNpejaraer MNpeJCTaBUThCS COOECETHUKY, BBICIYIIMBAET U
YTOUHSAET CyTh BoIlpoca. Bo Bpemsi pasroBopa cieAayeT NPOU3HOCUTH CJIOBa YETKO,
n30eraTh MNapajlieJbHBIX Pa3rOBOPOB C OKPYKAIOIIMMH JIIOABMH W HE TNpPEphIBaTh
pasroBop MpH MOCTYIUICHUH 3BOHKA HA IPYToi ammapar;

- MIPU JIMYHOM OOpaIIeHUH 3asBUTENICH JOJKHOCTHOE JHIO U (WIM) CHEeHUATUCT
oT/ena JIOJDKEH TMPeACTaBUThCS, Ha3BaTh (amMmwinio, UMs U OTYECTBO, COOOIIMUTH
3aHMMAaeMyH0 JIOJDKHOCTh, CaMOCTOATENBHO JaTh OTBET Ha 3aJaHHBIM 3asBUTEIEM
BOIIPOC;

- B KOHIIE KOHCYJIbTUPOBaHUA (IO TeNnedOHY WM JIMYHO) AOKHOCTHOE JIMIIO U
(WIn) crneuuanTucT OTAeNa JIOJKEH KpPAaTKO IMOABECTH WTOTM U IMEPEUYHUCIUTH MEPBI,
KOTOpbIE HEOOXOJWMO MPHUHATH 3asBUTENIO (KTO MMEHHO, KOrJa W 4YTO JOJDKEH
CIeaTh);

- MUCHMEHHBIA OTBET Ha oOOpalleHWe, B TOM YHWCIE B 3JEKTPOHHOU (opme, 1Mo
BOIIPOCaM MpeaoCcTaBleHuss UHGOpPMAIMU O MPEIOCTaBICHUN MYHULUNAIBHON YCIyru
JaeTcsl B MPOCTOM, YETKOW M MOHATHOM ¢dopMe ¢ ykazaHueM (aMHJIMKU UM MHUIIMAJIOB,
HOMepa TeseoHa JOHKHOCTHOTO JIMIA W (MJIK) CIEeNHAIMCTa OT/eNa, UCIIOJHUBIIETO
OTBET Ha OOpallleHuE.

1.4.5. Ha uHbOpMAaIIMOHHBIX CTEHJAX, Pa3MEIIaeMbIX B IMOMEIIEHUAX OTJENa, Ha
opUIMATHPHOM CalTe aIMUHUCTPAIUU MYHHUIIUIAIBHOTO 00pa3oBaHusi «l marmHckoe
CeJIbCKOE MOCEICHUE» pa3MeIlaeTcs cleayromas nHhopMaIus:

- TEKCT HACTOALIEr0 aAMUHUCTPAaTUBHOTO Perimamenra;

- oOpaszel 3asBJIEHUS O PACCMOTPEHUU BO3MOYKHOCTH HCIIOIB30BAaHUS JOHHOIO



rpyHTa JJIsi 00eCTIeYeHUs] MYHHUIUITAIBHBIX HYXI WM €0 UCIIOJIb30BAaHUS B MHTEpECcax
3assBUTENS (MpuiIokeHne 1 Kk aaMuHUCTpaTuBHOMY PermamenTy);

- W3BJICYCHUS W3 3aKOHOAATEIbHBIX M WHBIX HOPMATHUBHBIX IPABOBHIX AaKTOB,
PETYIUPYIOIMNUX BOTIPOCHI, CBI3aHHBIE C TIPEIOCTABICHUEM MYHHUITUTIATBHON YCITyTH;

- azgpeca, Homepa TenedoHoB U (pakca, rpaduk pabOThl aAMUHUCTpALIMH, ajapeca
PETrHOHABHOTO U €TUHOTO MOPTAJIOB,;

- MCYEPNBIBAIOIIUKA TIepeUYeHb JOKYMEHTOB, KOTOPHIC 3asBUTEb CAMOCTOSATEIBHO
MIPECTABIISACT JJIS TOTYyUYCHHUS MYHHUIIUITAIBHON YCITyTH;

- TIEPEYCHb JOKYMEHTOB, KOTOPBIC 3asIBUTEIb BIIPaBe MPEICTaBUTh 10 COOCTBEHHOM
MHUIMATUBE, TaK KaK OHM IIOJJICKAT MPEJACTABICHUIO B paMKaX MEKBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJICHCTBUS;

- TepedYeHb OCHOBAHWM i OTKa3a B MpPHUEME TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHIIUITAJLHON YCIYTH, W B TPEAOCTAaBICHUHA MYHHIIMITAILHON
YCIyTH;

- nocyneOHbIl (BHECYIEOHBIN) MOPSAIOK O0XKaTOBaHUS 3asiBUTENIEM PEIICHUN U
nericTBuii (0e3aeMCTBU) OT/AeNa, JOKHOCTHOTO JIUIIa OT/IeNa;

- HeoOXoauMasi orepaTHBHAs MHGPOPMAIHS O TPEIOCTABICHUU MYHHIIUIAIBHON
YCIYTH.

2. CTanaapTr npeaocTaBjJIeHHs MyHHMIHMIIAJIbHON YCIyTH

2.1. HaumenoBanume ™MyHununanpsHoit ycayru: «l[lpunsitue pemenus 00
WCIIOJIb30BAaHUU JIOHHOTO TPYHTA, U3BJIICUEHHOTO TMPHU MPOBEACHUHN JHOYTITYOUTEIHHBIX
U Jpyrux padoT, CBA3aHHBIX C HM3MCHEHHEM JHAa U OEperoB BOIHBIX OOBEKTOB Ha
TEPPUTOPUHN MYHUIUIIAILHOTO 00pa3oBaHus «I MarnHCKOE CEeTbCKOE MOCEIICHUEY.

2.2. OpraHbl U OpraHU3alli{, y4acTBYIOIIHE B MPEIOCTABICHUN MYHHUIIMIAIbHON
YCIYTH.

2.2.1. llpenocraBneHre MyHHUITUTIAIBHON YCIYTH OCYILIECTBIISETCS OTAEIOM.

OTBETCTBEHHBIMU 32 TMPEAOCTABICHUE MYHULMNAIBHOW YCIYTH SIBISIOTCS
JOJKHOCTHBIE JHIAa W (WJM) CHEIUAJIMCThl OTJIeJa, OTBETCTBEHHBIE 3a BBIMOJIHEHUE
KOHKPETHOM  aJAMUHHUCTPATHUBHOM  NPOLIEAYpPbl  COIJIaCHO  aJAMUHUCTPATHUBHOMY
Pernamenry.

2.2.2. Ilpu npenocTaBieHU MYHUIIUITAIILHON YCIYyTU JOJKHOCTHBIC JIUIA U (WJIH)
CHEIUAIKNCTBI OT/IeJIa HE BIPaBe TPeOOBATh OT 3asBUTENS OCYIIECTBICHUS JICUCTBUI, B
TOM YHCJI€ COTJIACOBAHMM, HEOOXOIUMBIX ISl TIOJNYYCHHS MYHHUIIUNAIBHOW YCIYTH U
CBS3aHHBIX C OOpalleHHeM B WHBIC TOCYJAapCTBEHHBIE OpPTraHbl, OpPraHbl MECTHOTO
CaMOyIIPaBJIEHUs, OPraHU3aLINH.

2.3. Onmcanue pe3ynpTara NpeaoCTaBICHNs MyHUIUITAIBbHON yCIYTH.

PesynpraTom mnpenocTtaBieHHsT MYHUUMNAIBHOW YCIYrd SIBIETCA BblAaya
3asBuTENt0 PemeHuss 00 HCMOJAB30BAaHMM JIOHHOTO TPYHTA, W3BJICUYEHHOIO MPHU
MPOBEJICHUU JTHOYTIYOUTENBHBIX W JAPYTHUX padOT, CBSI3aHHBIX C MU3MEHEHHWEM JHA U
OeperoB BOAHBIX OOBEKTOB JMOO MOTHBHPOBAHHOIO OTKa3a B IIPEIOCTaBICHUU
MYHULANAIBHON YCITYTH.

2.4. CpoK npenoCcTaBICHUS! MyHULIUAIBHON YCITyTH.

OO0t Cpok MpeaoCTaBICHU MYHHUIIUTAIBHONW YCIYTH HE JOJIKEH MPEBBIMATh 15
pabouux JTHEW CO THS MOCTYTUICHUS 3asBJICHUS U CKIIAJIbIBACTCS U3 CIACAYIOIINX CPOKOB:

- IPUEM, PETUCTpAITUs 3asIBJICHHS U IOKYMEHTOB — He Oosiee 1 pabodero aHs co AHS
MOCTYIUICHUS 3asBJIEHUS U JOKYMEHTOB;



- paccMOTpEHHUE 3asABJICHHUS W JIOKYMEHTOB, NPHHITHE pelIeHus — He Ooisiee 12
paboyux THEW ¢ MOMEHTA PETUCTPALH 3asBJICHHUS;

- BbIJIaua (HampaBJICHUE) 3aABUTEIIO0 pElICHUs] JTUOO MOTUBUPOBAHHOTO OTKa3a B
MPEIOCTAaBIECHUN MyHUIIUNIATBHOU YCIIyTH — He OoJiee 2 pabouux AHEH cO JHS TPUHATHUS
pELICHMUS.

2.5. [IpaBoBBIE OCHOBAHUSA ISl IPEAOCTABIECHUS MYHULIMIIATBHON YCIIyTH.

IlepeueHb HOpPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLUIUX MPEAOCTABICHUE
MYHUIIUTIATBHOM YCIIyTH, pa3MelieH Ha O(UIMATIbHOM CailTeé OpraHoB MECTHOTO
CaMOyIpaBJIeHUsT MyHHUIMNaIbHOro oOpazoBanust MO  «'marmHckoe CceIbCKOe
nocesneHue» B cetu MHtepHer, EnrHOM mopTane rocyaapCTBEHHBIX U MYHHUIUIIATbHBIX
yciyT (GyHKImi).

2.6. VcuepnbiBaromuii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTaBICHUS
MYHULUINIATBHON YCIYTH, U MOPSAIOK UX MPEACTABICHUS.

2.6.1. IlepeyeHb TOKYMEHTOB M HMH(OpMaLUU, NPEICTABISEMbIX 3asBUTEIEM MpPU
oOpalieHuu sl NOJy4YeHHs] MyHUIIMIATIbHON YCITyTH:

- 3asgBieHue 1o (Qopme, COMMacCHO NPWIOKEHUIO | K aAMUHUCTPATUBHOMY
Permamenry;

- KONMsl JOKYMEHTA, yAOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENA, KOMHS JOKYMEHTA,
MOATBEPKAAIOIIETO OJTHOMOYUS MPEICTABUTEINS 3asIBUTEIIS;

- BbBINMCKA W3 EAMHOTO TOCYJapCTBEHHOIO peecTpa HHAWBUIYaTbHBIX
NpeAnpUHUMATENIE WIH OPUAWYECKUX JIIl (MPEIOCTaBISIEeTCS [0 WHUIIMATUBE
3asIBUTEIIA);

- CBEJCHMS O MpaBax Ha 3eMJII0 (KOIHKA MPaBOyCTaHABIMBAIOIIETO JTOKYMEHTA, 1aTa
Y HOMEp PErucTpaly, KOMYy U KOTJa BbIJIaH) WM 3€MEIbHbII y4acTOK (IIpU HAJUYHH),
KOOPJIMHAThl BOJHOTO OOBEKTAa Ha KOTOPOM IUIAHUPYETCS HMCIOJb30BaTh 3asBUTEIEM
JUTSI IPOU3BOJICTBA pabOT, BUJ pabOT, 00bEMbI U3BJIEKAEMOI0 TPYHTA;

- Marepuaibl B Tpaduueckoir ¢opme ¢ OTOOpakKeHHEM BOJHOTO OOBEKTA,
YKa3aHHOTO B 3asBJICHUM O TMPEJAOCTaBIECHUU BOJHOIO OOBEKTa B MOJIb30BAHUE,
M pa3MElICHHUs] CPEJICTB U OOBEKTOB BOJONOJIb30BAHMS, a TaKXKe MOSICHUTEIbHAS
3aMUCKa K HUM;

- CBEJICHHSI O HAJWYUU KOHTPOJBHO - U3MEPUTEIbHOW ammapaTypbl JIJsi KOHTPOJIS
Ka4yeCTBE BOJIbI B BOJHOM OOBEKTE;

- 3aKJIIOYEHHE TeppUTOpHaJbHOrOo opraHa denepasbHOro areHTCTBa IO
HEJPOI0JIb30BAaHUIO 00 OTCYTCTBUU TBEPHBIX MOJIE3HBIX UCKOMAEMBIX, HE OTHOCAILUXCS
K 00IIEepacpOCTPAaHEHHBIM MOJIE3HBIM NCKOMAEMBbIM;

- 3aKJIIOYEHHE TEePPUTOpPHAIbHOrO opraHa denepalbHOrO0 areHTCTBa BOJHBIX
peCypcoB 00 OCHOBaHUSIX MPOBEACHUS JHOYTIIYOUTENbHBIX U IPYTUX PadOT, CBA3aHHBIX
C M3MEHEHHEM JIHa U OeperoB BOJHBIX OOBEKTOB, B PE3yjibTaTe KOTOPBIX MOIY4YEH
JIOHHBIN TPYHT.

2.6.2. Tlopsaok oOparieHuss B OTAEN ISl TOJayu 3asiBICHUS U JOKYMEHTOB IS
MOJIyYEHHS] MyHUIIUIIAIbHOW YCIYTH.

[To BeIOOpY 3asiBUTEINS 3asBJICHUE U JOKYMEHTHI, yKa3aHHbIe B M. 2.6.1 myHkTa 2.6
aJMUHUCTpAaTUBHOrO PernamenTa, NpeAcTaBisIOTCS B OTAENI MOCPEACTBOM JIMYHOTO
oOpamieHusi 3asBUTENS, JUOO HANPABJICHHS MO IMOYTe, JIMOO C WCHOJIb30BaHUEM
AIIEKTPOHHBIX HOcHUTENeH U (Win) HH(YOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CeTel
o0IIero MoJab30BaHusl, B TOM 4ucie ceTu MHTepHeT (ganee — B 3JIEKTPOHHOU dopme),




MOCPEJICTBOM  PETHOHAIBHOTO WM €QUHOrO MOpTala WM HMHBIM  CIIOCOOOM,
MO3BOJISIOIIMM MIEPEAATH B JIEKTPOHHOU (popMe 3asiBICHHUE.

B cnydae mnampaBneHus 3adBieHMs, ykazaHHoro B nmo. 2.6.1 nyHkra 2.6
aIMUHUCTpAaTUBHOrO PeriamMeHtra, B JJIEKTPOHHOM (opme, B TOM 4YHUCIE Yepes
pPErMOHaIBHBIN MO0 €JUHBIM MOPTaibl, OHO JOHKHO OBITh 3aIOJHEHO B 3JEKTPOHHOU
dbopme, COrIacCHO MPEACTABICHHBIM Ha PETMOHAILHOM MOpTaJie JUOO0 €IMHOM MopTaje
dbopMam ¥ MOAMUCAHO YCUIICHHOM KBaTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

@akT NOATBEPKACHUS HANPaBJICHUS JOKYMEHTOB, YKa3aHHbIX B OIl. 2.6.1 myHKTa
2.6 agmMuHuCTpaTUBHOTO PeriiaMenTa, 1o mouTe JISKUT Ha 3asiBUTEIE.

2.6.3. B xoge JNMYHOrO TMpHUEMa YCTAHOBJICHUE JIMYHOCTU  3asBUTEIIS
OCYIIECTBIISIETCA TOCPEICTBOM IMPEABABIECHUS Iacropra rpaxkaaHuHa Pocculickon
®denepanu MO0 MHOTO JOKYMEHTA, YAOCTOBEPAIOIIETO JIMYHOCTh, B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoil ®denepanun WM NOCPEACTBOM HACHTHPUKALUHA U
ayTeHTU(QUKALMM B  OpraHax, MPeJOCTAaBISIOIIUMX  MYHUIUOAIbHbIE  YCIYTH,
MHOTO(YHKIIMOHAJIBHBIX LEHTPaxX C MCIOJIb30BAaHUEM HH()POPMALMOHHBIX TEXHOJIOTHUH,
pENYCMOTPEeHHBIX 4acThio 18 cratem 14.1 PepepansHoro 3akona ot 27.07.2006
Ne 149 - @3 «OO6 wuHpopmanuu, HHOOPMAIMOHHBIX TEXHOJOTHUAX W O 3aIlUTE
nHpopMaIm.

2.6.4. He nomyckaercs TpeO0OBaTh OT 3asBUTEIIS:

- TPEICTaBIICHUS JOKYMEHTOB W HMH(OpPMAlMU WM OCYUIECTBICHHUS JEHCTBUIA,
IIPEICTABICHUE WJIH OCYLIECTBICHHE KOTOPBIX HE IPELYCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMM aKTaMH, PETYyJIUPYIOLIMMHA OTHOUIEHUS, BO3HHUKAKOIIHE B CBS3H C
MIPEIOCTABIEHUEM MYHULIMIIAJIBHON YCIyTH;

- TpPEICTaBIEHUSA JOKYMEHTOB M HUH(pOpPMAalMH, KOTOpPbIE HAxXoIATCid B
pacnopsKEHUHM  OPraHoOB, MPEJOCTABISIIOUIMX  MYHUIUNAIbHBIE YCIYTH, HHBIX
roCyJapCTBEHHBIX M1 MYHUIIMIAIbHBIX OPTAaHOB U OpTraHU3aIIHil.

2.7.  HWcyepnbIBarOlUM  NEpPEYEHb  OCHOBAHMM Ui  MPUOCTAHOBJICHUS
MPEAOCTABIEHUS MYHUIUIIAJBbHON yCIYTH.

OcHoBaHusl I TPUOCTAHOBJIICHHS MPEAOCTABICHUS MYHUUMIAIBHOW YCIIYTH,
peayCMOTpEeHHbIE (elepalbHBIMU 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUHM C HUMU
VHBIMH HOPMaTUBHBIMU [IPaBOBBIMHU aktamMmu  Poccuiickoi denepanun,
MYHULIMNATbHBIMU TPABOBBIMHU AKTaMH, OTCYTCTBYIOT.

2.8. OcHoBaHHMEM JUisl OTKa3a B IpUEME 3asBJICHUS SIBISETCS MPEACTaBICHUE
3adBJICHUSl C HApyLICHHEM IMOpAIKa, YCTAHOBJIEHHOTO /Uid €ro mojaud B Qopme
AJIIEKTPOHHOT O JOKyMEHTa C UCIIOJIb30BAaHUEM uH(OPMaLIMOHHO-
TEJIEKOMMYHUKAILIMOHHON ceTh HHTepHeT, HecoONIoJeHHe YCTaHOBJIEHHBIX YCIOBHMA
MPU3HAHUS IEHCTBUTEIBHOCTH YCUIEHHON KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCU
(B ciydae oOpalmieHusi 3asBUTENsI 3a MPEAOCTaBICHUEM MYHUIMIIAJILHOW YCIyTU B
AJIIEKTPOHHOM BUJIE).

2.9. HcuepnbiBaronuii NEepeYeHb OCHOBAaHWUM [IJIi BO3BpaTa 3asBICHUA H
JOKYMEHTOB, U OTKa3a B MPEI0CTABICHUN MyHULIUNIAIBHON YCITyTH:

- HETIPEJICTABIICHUE 3aBUTEIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX OO. 2.6.1 myHKTa
2.6 agmuHuUcTpatuBHOrO PerimamenTta, 005S3aHHOCTH MO TPEIOCTABICHUIO KOTOPBIX
BO3JIOYKE€HA HA 3asBUTEJS;

- HECOOTBETCTBUE 3asBJICHUS YCTaHOBICHHOU (DOPMBI;

- HaJIM4Me B 3asBJICHUU HEIOCTOBEPHOU MH(pOpMALIUH.




2.10. TpeboBanus K B3MMaHUIO IIIaThl C 3asBUTENS 3a MPEIOCTABIICHUE
MYHUUIUNAIBHON YCIYTH.

MyHununanbHas yciiyra npeaocTaBiisieTcs 0ecIiaTHO.

2.11. MakcuManbHOE BpeMs OKUJAHUS U ITPOJOJKUTEIBHOCTD IPUEMA 3asiBUTEIIEH
IIPU PEUIEHUN OTIEIBHBIX BOIPOCOB, CBA3AHHBIX C MPENOCTABICHUEM MYHULIHNAIBHOU
YCIIyTH:

- BpeMs OXHMJIAHMS 0IpPHU I0Ja4e W IOJYYEHUU JOKYMEHTOB 3asBUTEISIMU HE
JOJKHO NPEBBIIATH 15 MUHYT;

- BpeMs IpueMa TMpU MOJIyYeHUH HHPOpMAllMM O XOJAE BBIIOJHEHUS
MYHULUIIATBHOM YCIYTH HE JOJHKHO MPEBBIIATH 15 MUHYT;

- BpeMs OXHUJAHWsA B OYEpEIr IPU IMOJAYE 3asABICHUA WU MOJYy4YEHUU PE3yJIbTara
MYHULIMIAIBHOMN YCIIyT'H HE JOJDKHO IPEBBIIATh |5 MUHYT.

2.12. TpeboBaHusl K MOMEILIEHUIO, B KOTOPOM IPENOCTABISAETCS MyHULHMIAIbHAS
ycayra.

B nomemeHnn ortnena OTBOIATCS MeCTa Uil OXKUIAHUSA TPUEMA, OXKUIAHUS B
ouepeau MpH Nojaue JOKYMEHTOB U MOTy4YeHus: nHpopmanuu.

[Tomenienue otaena 060py10BaHO:

- CHCTEMOM KOHJMIIMOHUPOBAHUS BO3AYXa;

- IPOTUBONOKAPHOU CHCTEMOM U CPEJICTBAMM IMOKAPOTYIICHMUS;

- cpelicTBaMU OKa3aHUsI MIEPBOM METUITMHCKON TTOMOIIM (alTEYKaAMM ).

ObecneunBarOTCsl yCIOBUS JOCTYITHOCTH JIJIsl HHBAJIUOB MPEAOCTaBISIEMON yCIIyTH
Y TIOMEIICHUW, B KOTOPBIX OHA IMPENOCTABISAETCSA, B COOTBETCTBUM CO CTaTben 15
®enepanbHOro 3akoHa ot 24.11.1995 N 181 - @3 «O couuanbHON 3alMTe UHBATUIOB B
Poccniickon @enepanun.

[loMemennss I HENOCPEACTBEHHOIO B3aMMOJEUCTBHUS  JTOJKHOCTHBIX  JIHIL
VYrpasnenus ¢ 3asBUTEIIMH o0ecrieueHbl KOM(POPTHBIMU YCIIOBUSIMHU ISl 3asiBUTENIECH U
ONTUMAaJIbHBIMU YCIOBUSAMM TPYJa JOJKHOCTHBIX JIHII.

Kaxnoe pabodyee MeCTO JOJKHOCTHBIX JMI YIIpaBJI€HHS O0OpYIOBaHO
HEPCOHAIBHBIM ~ KOMIIBIOTEPOM C  BO3MOJKHOCTBIO  JIOCTyIla K  HEO0OXOJIHMMBIM
MH(POPMaLMOHHBIM 0a3aM JTaHHBIX, I€YaTAOIINM YCTPOIICTBaM.

Mecrta nud OXuIaHUS IpUEMa, OXKUAAHUSA B OYEpead Ul IIOAAYM M IOJIYyYEHHUs
JOKYMEHTOB, MOJIy4deHUs HWH(GOpMalMKd UM 3alOJHEHUS HEOOXOAWMBIX JOKYMEHTOB
00OpYyAYIOTCS JTOCTATOYHBIM KOJUYECTBOM O(UCHON Mebenu (CTyJbsSMHU, CTOJIaMH),
CHA0KEeHbl OyMaroi U KaHUEIIPCKUMHU TPUHAIIIEKHOCTIMHU.

KonmruecTBo MecT 1 cCHIEHUST OMPEENIAeTCs UCXO U3 (PaKTHUECKON HArpy3KU U
BO3MOYKHOCTEH JJI1 MX pa3MelleHus B 31aHuu. OOuiee 4uciio MeCT JUisl CUACHUS He
MeHee 2.

B mepuon ¢ oktsa0ps mo mail B MecTax OXXKHMJIaHUS Pa3MENIaloTCs CHelUalbHbIe
HAIIOJIBHBIC BEINAJIKHU IS OLEKIBI.

2.13. Iloka3aTenu TOCTYMHOCTH M Ka4eCTBa MyHULIUIIAJIbHON YCIYTH:

- COOJIOZICHHE CPOKOB IIPENOCTABICHUS MYHMIMIAIBHOW YCIYyTd M YCIOBUHN
OKHJIaHUs [IPUEMA;

- CBOEBPEMEHHOE, MMOJTHOE NHPOPMUPOBAHNE O MyHHUIIMIAILHOU yCIIyTE;

- 000CHOBAaHHOCTh OTKA30B B IIPEIOCTABICHUN MYHHUIIUIIAIbHON YCITyTH;

- mpo(peccroHaNbHbIE 3HAHUS U HABBIKU;

- COOTBETCTBHE JOJDKHOCTHBIX MHCTPYKLIMM JTOKHOCTHBIX JIMIL, YYacTBYIOIIHX B



IIPENOCTABICHUNA MYHHIIMIAIBHON YCIIyI'H, aAMUHUCTPAaTUBHOMY PerimameHTy B 4acTu
ONMHMCAHUSI B HUX aJMHUHUCTPATUBHBIX JCHUCTBUH, NPO(PECCHOHATBHBIX 3HAHUN U
HAaBBIKOB;

- BO3MOXHOCTb INPEAOCTABJICHUs MYyHULMNAIBHOW yciyru uyepes MOILl, no
AKCTEPPUTOPUATBHOMY IIPUHIIUITY, B 3JIEKTPOHHOU (hOpME;

- pecypcHoe o0ecrie4eHrne UCIIOIHEHUS aIMUHUCTPAaTUBHOTO PernamenTa.

CooTBETCTBUE HCIOJHEHUS aJMUHHCTpAaTUBHOro PernmameHTta TpeOOBaHUAM K
KAa4eCTBY U JOCTYIIHOCTH IPENOCTABICHUSA MYHULIMIIAIBHON YCIIYyT'Y OCYILECTBIIAETCA HA
OCHOBE aHaJIM3a MPAKTUKU IPUMEHEHUS aIMUHUCTPATUBHOIO Permamenra.

AHanu3 NpakTUKU NPUMEHEHUs aJMHHHUCTpAaTHBHOro PernameHTta mnpoBoauTCA
JOJKHOCTHBIMH JIMLIAMH OTJIEJIa OAUH Pa3 B IO,

PesynpraTel aHanmm3a NpakTUKW NPUMEHEHMS aJIMUHUCTpaTUBHOroO PermameHnra
pasMmemiarorcss B cetu MHTepHer Ha oQuIMaNIbHOM —caiTe aJIMHHHMCTpPalUUU
MYHUIUINIATBHOTO O00pa30BaHUs, a TaKKE€ HCIONb3YIOTCA [Jsl MPUHATHS PELIEHUs O
HEOOXOJMMOCTH BHECEHHUS COOTBETCTBYIOIIMX HW3MEHEHUH B aJIMHUHHUCTPATUBHBIN
PernamMeHT B 1IeNSX ONTUMHU3ALNNA aAMUHACTPATUBHBIX IPOLIEAYP, YMEHBIIEHUS CPOKOB
VCIIOJIHEHHUS AIMUHUCTPATUBHBIX MTPOLEAYP U aAMUHUCTPATUBHBIX IEUCTBUM.

2.14. OcoOeHHOCTH MpPEAOCTaBICHUS MYHUIMIAIbHON YCIYTd B 3JIEKTPOHHOU
dbopwme.

[IpenocraBnenre MyHHMIIMIAIBHONW YCIYTH B DJIEKTPOHHOU (opme obecrieunBaet
BO3MOKHOCTb:

- TOJQYM 3asIBJICHUS U JIOKYMEHTOB, yKa3aHHbIX B moanyHkre 2.6.1 myHkta 2.6
aIMUHUACTpaTUBHOTO Permamenrta, B 3leKTpoHHOW (opme, B TOM 4YHCIIE dYepes
PErMOHAIBHBIM M €AWHBIM MOPTaJbl B NMOPSAKE, YCTAHOBJIEHHOM B HOANYHKTE 2.6.2
IyHKTa 2.6 aAMUHUACTPAaTUBHOTO Pernamenra;

- TMOJy4EHHUsl 3asBUTEJIEM CBEICHHUM O XOJ€ IPEIOCTABICHHUS MYHULHUNAIBHOU
YCIYyTH;

- TIOJIyYE€HUs 3asiBUTEIIEM PE3yJIbTaTa MyHULIUIIAIBHON YCIYTH, IIPELYCMOTPEHHOTO
. 2.3 aAMUHUCTPATUBHOTrO Pernamenra.

2.15. Tlpum mnpenocTaBlI€HWHM MYHULMNAIBHBIX YCIYT B D3JIEKTPOHHOH (dopme
uACHTU(DUKAIMSA U ayTeHTU(PUKALUSI MOTYT OCYIIECTBISATHCS IOCPEACTBOM:

1) eauHolt cucteMbl HJIEHTUGUKALUA W ayTEHTU(QUKALWW WIH HHBIX
rOCy/IapCTBEHHbIX ~ MH(POPMAIMOHHBIX CHUCTEM, €CIIM TaKhe TIOCyJapCTBEHHBIC
nH()OpPMAIIMOHHBIE CHUCTEeMBbI B ycTraHoBleHHOM [IpaBurensctBoM Poccuiickoit
Oenepanuu  nopsiike  00€CIEYMBAIOT  B3aUMOJCHCTBHE C  €IMHOW  CHUCTEMOMU
UACHTUUKAIIMM UM ayTeHTU(UKAUWW, NpH YCIOBUM COBMAJCHUS CBEJACHHA O
(bu3MYECKOM JIULE B yKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) eauHOW CHUCTeMbl WACHTH(PUKALIMM W  ayTeHTUQUKAUMKU U  E€AUHOU
MH(POPMALIMOHHOM CHCTEMBI NEPCOHAIBHBIX JaHHBIX, OOecleYuBaroulel oOpaboTKy,
BKJIFOUasi cCOOp M XpaHEHHE, OMOMETPUUECKUX MEPCOHAIBHBIX AAHHBIX, UX IPOBEPKY U
nepegayy  MHGOpManmMM O  CTENEHH UX  COOTBETCTBUS  IPENOCTABIICHHBIM
OMOMETPUYECKUM NEPCOHAIBHBIM JJaHHBIM (PU3MUECKOr0 JIMIIA.

3. CocraB, MoC/1€10BATEJIbHOCTH U CPOKH BbINOJIHEHUS
aIMMHUCTPATHBHBIX MpoUeAYyp (AelcTBUIA), TPeOOBAHUS K MOPSAKY
UX BBINOJIHEHHS], B TOM YHCJie 0COO€HHOCTH BbINOJIHEHUS



aJIMMHUCTPATHBHBIX Mpoueayp (AelcTBUIi) B 3JIeKTPOHHOH opme

3.1. Onucanue MNOCAEAOBATEIbHOCTH AIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUIA)
IIPY IPEAOCTABIEHNNA MYHHIIUIIAJIBHON yCIyTH.

[IpenocraBneHne MYHMIMOAIBHOM YCIYTrd BKIIOYAaE€T B Cce0s BBINOJHEHUE
CIEAYIOUINX AIMUHUCTPATUBHBIX MTPOLIEAYD:

- IpUEM, PEruCTpalvs 3asBJICHUS U JOKyMEHTOB - He O6osiee 1 pabouero mHs co AHS
NOCTYIIJICHUS 3asIBJICHUS U JIOKYMEHTOB;

- paccMOTpeHHUE 3asBIICHUS M JOKYMEHTOB, NPUHATHE pelleHus - He Oonee 12
pabounx JAHEW C MOMEHTA PErUCTpPAIlUH 3asBJICHMUS;

- BblJaua (HampaBJICHHUE) 3asBUTEIIO PELICHUS JTUOO MOTUBHPOBAHHOIO OTKa3a B
NPEIOCTaBICHUN MYHUIIUIIATHHON yCIIyTH - HE Oosee 2 pabounx AHEN CO IHSA MPUHATHS
peleHus.

3.2. [Ipuem, peructpanus 3asBJICHUA U JOKYMEHTOB.

OcHoBaHueM [I Hayana JaHHOM aJAMUHUCTPATUBHOM NPOLENYPHI SIBISETCS
MPE/ICTaBIICHUE 3asBUTENIEM B OTIEN 3asiBiCHUsS (TIOCPEICTBOM IOYTOBOM CBSI3U, MPHU
JUYHOM OOpallleHuu, B JJIEKTPOHHOM (opMe, B TOM YHUCIE 4YEpe3 EIUHBbIN WIn
pPErMOHAJIBLHBIN MOPTaJbl), @ TAK)KE JOKYMEHTOB, YKa3aHHbBIX B MOAMYHKTe 2.6.1 mMyHKTa
2.6 anMuHuctpatuBHOTO Permamenta Ha OyMaXXHOM Hocutene (MpU  JTUYHOM
oOpallleHu! B OTAEN WIM MOCPEICTBOM IOYTOBOIO OTIPABIIEHUS C YBEJOMJIEHHUEM O
BPYYEHUN).

OTBETCTBEHHBIMH 32 MCIOJHEHHWE JAaHHOM aJIMHHHCTPAaTUBHOW MPOLIEAYpPHI
ABJIFOTCS JIOJDKHOCTHBIE JIMIA U (WJIM) CHIELUATIUCTHI OT/IE]a, OTBETCTBEHHBIE 3a TPUEM
Y PETUCTPALUIO 3asBJIICHUS U JOKYMEHTOB.

[Ipn au4HOM OOpaleHUH 3asiBUTENS] JOJKHOCTHOE JIMLIO WU (WJIH) CIELHAIHCT
OTZEJIa, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO 3asBJICHUS M JOKYMEHTOB,
YIAOCTOBEPSIET JTUYHOCTh 3asBUTENS, MPUHUMAET 3asBJICHHE U JOKYMEHTBI, BBIIOJIHSISA
IIPU ATOM CJIEAYIOIINE ACHCTBHUS:

- Ha BTOPOM DK3EMIUISIPE 3asBJIICHUSI CTAaBUT OTMETKY O NPHUHATHUU JOKYMEHTOB,
JaTy OpreMa U MOAMNUCH;

- 3a4BJICHHE W IIPWIOKEHHBIE K HEMYy JOKYMEHTBl PETUCTPUPYET B CHUCTEME
3JIEKTPOHHOTO JOKYMEHTO00O0pOTa OT/IeNa.

[Ipn nocTyruieHMHM 3asBICHUS M JOKYMEHTOB IO I0YTE€ 3aKa3HbIM IHCHMOM
(OaHaeposibl0 C OMHUCHIO BIIOKEHHBIX JOKYMEHTOB U YBEAOMJICHHEM O BPYUYCHUH)
JOJDKHOCTHOE JIMIO M (WJIM) CHEUHATUCT OTAENa, OTBETCTBEHHBIM 3a IMpUEM U
PErHCTPALIMIO 3a5BJIEHUS U IOKYMEHTOB, IPUHUMAET JOKYMEHTHI, BBINOJIHSASA [IPU 3TOM
CIEYIOLINE JEUCTBHUS:

- BCKPBIBAET KOHBEPT, IPOBEPSET HAIUUNE B HUX TOKYMEHTOB, K TEKCTY 3asBJICHUS
MpujaraeT KOHBEPT;

-  pErucTpupyeTr 3asBIE€HME H JIOKYMEHTbBI B CHUCTEME JJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa OT/eNA.

[Tpu moctyrieHnn 3asBICHUS B JIEKTPOHHOUM (popMe, B TOM YHCIIE Yepe3 AUHBIN U
PETHOHAJBHBIN  MOPTaJIbl, JOHKHOCTHOE JIMIO U (WIM) CHEUUAINCT OTAEIa,
OTBETCTBEHHBIM 3a NPUEM M PETUCTPALMIO 3asBJICHUS WU JIOKYMEHTOB, IPOBEPSET B
YCTAaHOBJICHHOM  TOPSAKE JEHCTBUTENBHOCTh YCHJIEHHOW  KBaJM(DUIUPOBAHHOMN
ANEKTPOHHOM IOANMCH, KOTOPOM TOANMCAHO 3asBJICHUE O MPEAOCTaBICHUH




MYHUILIMTATBHON YCIIyTH.

B cinydyae Hanmuuus OCHOBAaHMS JJis OTKa3a B MpPUEME 3asBJIEHUS B 3JEKTPOHHOM
BHJIE, YKa3aHHOTO B IYHKTE 2.8 aIMUHUCTPATUBHOIO PeriiamenTa, JOJKHOCTHOE JTULO U
(un) cneuuanucT oTAeNa B TeueHue 1 paboyero AHS CO JHS 3aBEpPILICHUS MPOBEACHUS
TaKOW MPOBEPKU MPUHUMAET pelieHue 00 0TKa3e B MpUEME K paCCMOTPEHUIO 3asiBICHUS
O TMpPEeJOCTaBIICHUH MYHHULUNAIBHON YCIyTH, MOATOTABIMBAET YBEAOMIICEHHUE C
yKa3aHUEM TMPUYUHBI OTKa3a W HaNpaBsieT 3asBUTEN0O B (OpME DIIEKTPOHHOTO
JTOKYMEHTa, MOAMUCAaHHOTO YCUJIEHHON KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCKIO.

B cnydae oTcyTCTBUSL OCHOBAaHMS ISl OTKa3a B MPUEME 3asBJIEHUS, TOJXKHOCTHOE
JULO Y (WIK) CHEHHAINCT OT/IeNIa, OTBETCTBEHHBIN 3a MIPUEM M PETUCTPALIUIO 3asIBJICHUS
U JIOKYMEHTOB, pacreyaThiBaeT 3asiBJICHHUE U JOKYMEHTbl U PETHUCTPUPYET B CUCTEME
AIEKTPOHHOTO JOKYMEHTOO0OpOTa OTAEIIA.

3asBieHUe, MOJAHHOE B JJIEKTpOHHOU ¢opme 10 16.00 pabouero nH4,
perucTpupyercs B oTheie B JAeHb ero noaauu. [Ipu nomaye 3asBieHUs] B AJIEKTPOHHON
¢dopme mocne 16.00 paGouero aHs AMOO B HepabOUMil AEHb PErUCTPUPYETCA Ha
cieayronui pabounii 1eHb.

Pe3ynbraroM HCHONHEHUS AIMUHUCTPATUBHON MPOLEAYpbl SBISETCS IPHUEM,
perucTpanus 3asBJIE€HUs U IOKYMEHTOB JIMO0 HaIlpaBJICHUE 3asIBUTEIO YBEIOMIICHHS 00
OTKa3e B MMPUEME K PACCMOTPEHHUIO 3asBJICHUS C YKa3aHUEM MIPUYHUHBI OTKA3a.

CpoK HCIOHEHUS JaHHOW aMUHUCTPATUBHOM MPOIEYPhI COCTABISIET HE Ooee 1
pabouero JHS CO AHS MOCTYIIJICHUS 3asBICHUS U JOKYMEHTOB.

3.3. PaccMmoTpeHue 3a8BiI€HUS U JOKYMEHTOB, IPUHSITUE PEIICHUSI.

OcHoBaHueM Juisi Hayaja JaHHOM aJMHHHUCTPAaTUBHOW MpPOLENYpbl SBISETCS
MOCTYILJIEHUE 3apETUCTPUPOBAHHOIO 3asBJICHUS U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB B
OTIEN.

OTBETCTBEHHBIM 32 UCIIOTHEHUE JaHHOW aIMUHUCTPATUBHOW MPOUEAYPHI ABISETCA
JOJKHOCTHOE JTUIO U (WJIM) CTICITUATUCT OT/IeNa.

JlomxHOCTHOE A0 U (W) CIIEHHUATUCT OTHea MPpU PACCMOTPEHUH 3asiBJICHUS U
JOKYMEHTOB BBITIOIHSET CJIETYIOUTUE ICUCTBUS:

- MIPOBEPSIET JOKYMEHTHI, MPEACTABICHHBIC 3asBUTEIEM Ha KOMIUIEKTHOCTh ITyTEM
COMNOCTABJICHUS IOJYYEHHBIX JOKYMEHTOB, C IEPEYHEM JOKYMEHTOB, YKa3aHHBIX B
noAnyHkTe 2.6.1 nyHkTa 2.6 agMUHUCTpAaTUBHOTO Pernamenra.

B cnydae Hanuuus OCHOBaHUN AJisI BO3BpaTa 3asBJIICHUS U JOKYMEHTOB, OTKa3a B
MPEJOCTABICHUA  MYHULMOAIBHOM  yCIAYyTrH, TPEAYyCMOTPEHHBIX IMYHKTOM 2.9
aJMUHUCTPAaTUBHOrO PernameHTa, JOJKHOCTHOE JIMLIO M (WJIM) CHELMAINACT OTIENa
MOATOTABIMBAET MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABIECHUN MYHULIUIIAJBLHON YCIIyTH B
dbopMe mnuChMa C YyKa3aHHEM MPUYMH OTKa3a W 0O0ecneuyuBaeT €ro MOANUCaHue
HAaYaJIbHUKOM OTJIeNa WX JUIIOM, UCTIOIHSIOUIUM €ro 00sI3aHHOCTH.

Pe3ynbraroM wuCHoOSHEHUS [AaHHOW aJIMHHUCTPATUBHOW MpPOLIEAYpPbl SBISETCA
OpUHATHE  pelleHue, JMOO  MOTHUBUPOBAHHOTO  OTKa3a B  NIPEOCTaBICHUU
MYHUIUTIATBHOMN YCITyTH.

Cpok uCHOJTHEHHUS! JaHHOW aJIMUHUCTPATUBHOM MPOLEAYphl COCTaBISET HE Ooliee
12 pabounx qHEH C MOMEHTa PETUCTPAINH 3asIBICHUS.

3.4. Boigaya (HanpaBJI€HHE) 3asBUTENIO PEUICHUS TMO0 MOTUBUPOBAHHOTO OTKa3a B
MPEAOCTaBICHUY MYHHUIIMIIATBLHON YCIIyTH.

OcHoBaHuEM 1711 Hayajda MCHOJHEHUS JaHHOW aJIMHUHHUCTPATUBHOM MPOLIENypPbI




SBIISICTCSl TIOJMUCAHUE pEIIeHHUs JUOO0 MOTHBHPOBAHHOTO OTKa3a B MPEIOCTABICHUU
MYHUUIUNAIBHON YCIYTH.

OTBETCTBEHHBIMM 334 MCIHOJHEHUE [JAHHOW AJIMWHUCTPATUBHOW IMPOLIEIYPHI
ABJIFOTCS IOJDKHOCTHBIE JIMIA U (WJTM) CHIEHUATIMCThI OT/IE€Na, OTBETCTBEHHBIE 3 MPUEM
U PETUCTPALUIO 3asIBJICHUS U TOKYMEHTOB.

IIpn HanpaBieHUM JOKYMEHTOB 4Yepe3 IOYTYy, [OJDKHOCTHOE JHMLIO U (WUJIN)
CHELUAINCT OTJeJa HaIpaBiIseT Ha IOYTOBBIA aapec, yKa3aHHbIM B 3asBICHUM,
pelieHue JIM60 MOTUBUPOBAHHBIN OTKa3 B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYyTH.

B cnyuae, ecnu 3asBUTENb yKa3al B CBOEM 3asBJIICHUM IOJIy4EHHE JOKYMEHTOB B
AJIIEKTPOHHOM (QopMe, B TOM UHCJIE IOCPEACTBOM €IWHOTO WM PErHOHAIBHOTO
NOPTAJIOB, JIOJDKHOCTHOE JIMLIO W (WMJIM) CHELUAIMCTHI OTJE]a HANpPAaBIIAIOT B JIMYHBIA
KaOWHeT 3asgBUTENS] HAa €IUHOM WM PETHOHAIIBHOM TopTaje Jubo Ha aapec
AIIEKTPOHHOM MOYTHl W3BEIIEHHE JUOO MOTHUBUPOBAHHBIA OTKAa3 B IPEIOCTaBICHUU
MYHULMINAIBHOM yCIyIrM B BHUAE JJIEKTPOHHOrO oOpa3ua (OTCKaHUPOBAHHOTO,
oopMIIEeHHOr0 Ha OyMa)XHOM HOCHUTEJIE TOJAMHUCAHHOIO JOKYMEHTA), MOIINHUCAHHOTO
YCUJIEHHOW KBaTU(PUUIUPOBAHHOU 3JIEKTPOHHON MOAMKCHIO.

B cnyuae, ecnu 3asBUTENh yKa3ajd B CBOEM 3asBJICHUU MOJYyYEHHE JOKYMEHTOB
JMYHO B OTAENE, JOHKHOCTHBIE JHUIAa U (WIN) CIIENUAIMCTBl OT/eNa, OTBETCTBEHHBIE 3a
IpUEM M PEruCTpalUIO 3asBICHUN U JIOKYMEHTOB, B CPOK He Oojee 2 nHEH co AHS
NOANMCAHMS M PETHCTPAlMU JOKYMEHTA ONOBEIIAOT 3asABUTENS O T'OTOBHOCTH
JOKyMeHTa. Bpimaua 3asBuTento pemieHus OO0 MOTHBHPOBAHHOTO OTKa3a B
NPEOCTaBICHUN MYHHULUIAIBHON YCIYTH OCYLIECTBISIETCS B J€Hb OOpalieHHs
3asIBUTEIIS B OTIEN.

Pe3ynbraroM UCHOMHEHUS [AaHHON aJMHHUCTPATUBHOW MPOLEAYpPbl SBIAETCA
HampaBJieHUE (BblJjaya) 3asBUTENIO pelieHus JUOO0 MOTHUBHPOBAHHOIO OTKa3a B
MPEIOCTABIEHUN MyHUIIUTIATBHOM YCIyTH.

CpoK UCHOJIHEHHS TaHHOTO aIMUHUCTPATUBHOIO JEHUCTBUA - He Ooiiee 2 paboumx
JHEHN CO JHS NPUHATHUS PEILICHHUS.

3.5. llopsiiok ucnpaBjIeHUs AOMYIIEHHBIX ONMEYATOK U OIIMOOK B BbIIAHHBIX B
pe3yJibTare NpeIoCTABJICHUA MYHUIUIIAJIBLHOM YCJIYIH JOKYMEHTAaX

3.5.1. OcHoBaHueM JUisi Hayajla BBIMOJHEHUS AJMUHHUCTPATHUBHON MPOLEIYPHI
SBIISIETCSI TIOCTYIUJICHUE B OTJEI 3asBIICHUS 00 MCIPABICHUU BBISBICHHBIX 3asBHTEIIEM
OleyaToK M (Win) OmMHMOOK B OAHOM M3 JIOKYMEHTOB, SIBJIIIOIIMXCA PE3YyJbTaTOM
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH.

3.5.2.  JOomKHOCTHOE€ JMIO OTJeNla, OTBETCTBEHHOE 3a IMPEIOCTABICHUE
MYHULIMTATBHON YCIIYTH, IPU MOCTYIIJICHUN 3asBJICHUS:

1) mpOBOIUT MPOBEPKY YKAa3aHHBIX B 3asBICHUM CBEJACHHUIA;

2) B cily4ae BBISBJICHHS JIOMYIICHHBIX OMEYaTOK W (WiIM) OMIMOOK B JOKYMEHTE,
SBJISIONIMMCSL PE3yJIbTaTOM MPEIOCTaBICHUSI MYHMIIMIAIBHONW YCIIyTH, 00€CleuynBaeT
UCITpaBJICHUE TaKUX OMEYATOK U (UJIM) ONMIMOOK, ITyTeM MOJATOTOBKH HOBOTO JIOKYMEHTA
U ero 0(pOpMJICHUS B YCTAHOBJICHHOM TOPSIJIKE;

3) mpu OTCYTCTBHUM OINEYATOK W (WIM) OMMUOOK B JOKYMEHTE, SIBIISIOIIMMCS
pE3yJNbTaTOM MPEIOCTABICHHUS MYHULMOAIBHOM YCIyrd, TOTOBUT MHUCHBMO 00
OTCYTCTBHH OII€YaTOK W (WMJIM) OMIMOOK B BBIJAHHOM B pE3yJibTaTe MPEAOCTaBICHHS



MYHUILIMOAIBHOMN yCIIyre JOKYMEHTE.

Cpok BBIMOJHEHUS] AJMUHHUCTPATUBHBIX JACUCTBUM - 5 pabouumx JHEW co JHA
MOCTYIUICHUS B OTJIE] COOTBETCTBYIOIIETO 3asIBJICHUS.

3.5.3. Cpok BbI1auu (HampaBjIeHUs) JOKYMEHTA, MOJITOTOBJIIEHHOTO IO Pe3yjIbTaTaM
BBITIOJTHEHUS ~ aJIMUHUCTPATUBHOM  MPOUEAYphl, MNPEAYCMOTPEHHOM  HACTOSIIHUM
MO/IPa3/ieJIoM, HE JTOJDKEH MPEeBbIIIATh § padounx JHEH CO JIHA PETUCTpAIMU 3asBICHUS
00 UCIpaBJICHUH BBISIBJICHHBIX 3aIBUTEJIEM OMEYaTOK U (UJIK) OLINOOK.

3.5.4. KpurepueMm NpUHATUS PEIICHUN SABISETCS HAIMYUE WIM OTCYTCTBHUE
OTeYaToK U (WiK) OMKMOOK B BBIIAHHBIX B PE3YyJIbTATE MPEAOCTABICHUS MYHUIIUITAIEHON
YCIYTU JTOKYMEHTaX.

3.5.5. Pe3ynbTaToM = aJIMUHUCTPATUBHOW  MpPOLEAYpPHl  SIBJISIETCS  BbIJaua
(HampaBJIEHUE) 3asBUTEIIO UJIU €r0 YIIOJTHOMOYEHHOMY MPEACTaBUTEI0 UCITPABICHHOIO
JOKYMEHTa JIMOO mUchbMa 00 OTCYTCTBUHU OIEYATOK U (WJIM) OMIMOOK B BBIJIAHHOM B
pe3yiibTaTe MPeI0CTABICHHS] MyHUIIUITAIBHON YCITyTe IOKYMEHTE.

3.5.6. Cmnocobom dukcanuu pe3yJibTaTa BBIIOJHEHUS aJIMUHUCTPATUBHOU
MPOIIEAYPHI SBIISCTCS 3aHECEHUE B KypHAT UCXOJAIIEH KOPPECIIOHAEHIIUU OTMETKH 00
OTMpPABKE 3asABUTENIIO JIOKYMEHTA, WJIU O TIOJYyYCHHH OO0O03HAYEHHOTO JOKYMEHTa
HETMOCPEACTBEHHO 3asBUTEJIEM WU €TI0 YIIOJTHOMOYEHHBIM MPEICTABUTEIIEM.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
afMUHUCTPATUBHOIrO Pernamenra

4.1. Tekymuii KOHTPOJb 3a COOJIOJIGHHEM TMOCIEI0BAaTeIbHOCTH JEHCTBUMH,
ONPEEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu npu MPE0CTABICHUU
MYHUIUNIAUIBHON YCIYTU, W TIPUHITHEM pEIICHUNW OCYIIECTBISETCS Ha4aJlbHUKOM
oTJIeIIA.

4.2. JIoJKHOCTHBIE JiMIa W (MJIW) CHENUATUCThl OTJEeJa HECYT IMEePCOHAJIbHYIO
OTBETCTBEHHOCTh 3a pelieHus ©  JelcTBUA  (Oe3leicTBUE), IPUHUMAECMbIC
(ocylecTBIISIEMBIE) B XO/I€ TPEAOCTABICHUS MYHUITUNIATLHON YCITYTH:

- 3a MOpHUeM, PETUCTPAIMIO 3aiBJICHUS U JOKYMEHTOB HECET OTBETCTBEHHOCTH
JOJDKHOCTHOE JHUIO YW (WJM) CHEUUAIUCT OTJAeNa, OTBETCTBEHHBIM 3a MpHUEM U
pPErUCTpaIUIO 3asBJICHUS U JJOKYMEHTOB;

- 32 pPAacCMOTPEHHUE 3asiBIICHUS M JOKYMEHTOB, MOJI'OTOBKY peIIeHUs], JHOO0
MPUHATHE PEIICHUS 00 OTKa3e B MPEJOCTABICHUU MYHUIIMNAIBLHON YCIYTd HECET
OTBETCTBEHHOCTh JOJKHOCTHOE JIUIO U (MJIM) CTICIIUATIMCT OT/IeNa;

- 32 BbIJIauy (HAMpaBJICHUE) 3asIBUTEIIIO PEIICHUS JIHOO MOTHBUPOBAHHOTO OTKa3a B
MPEIOCTABICHUN MYHMITUIIAIIBHON YCIYTM HECET OTBETCTBEHHOCTH JOJDKHOCTHOE JIUIIO
U (WIW) CHEIUaMCT OTJieNia, OTBETCTBEHHBIA 3a MPHUEM M PETUCTPALMIO 3asBJICHUS,
JIOKYMEHTOB;

- 3a COOJIOICHHE CPOKOB TMPEIOCTABICHHUS MYHUIUNIATHHOW YCIYyTH HECYT
OTBETCTBEHHOCTH JIOJKHOCTHOE JIUIIO M (MJIK) CIICIIHAIUCT OT/esa, HadaJIbHUK OT/Iena.

4.3. KOHTpOJIb TOJIHOTBI M KayeCcTBA NPEAOCTABICHUS MYHULMIIAJIBHOW YCIyTH
OCYILIECTBIISIETCS HAaYaJIbHUKOM OTJIeJia, B €r0 OTCYTCTBUE - JIMIIOM, UCTIOJHSIIOUIAM €ro0
00sI3aHHOCTH, M BKJIIOYAET B CeOsl MPOBEJICHUE MPOBEPOK, BBISIBJICHWE M yCTPaHCHUE
HapylIeHUW TIpaB 3asBUTENICH, PAcCCMOTpPEHHE, MPUHATHE PEHICHUM U TOATOTOBKY
OTBETOB Ha OOpaIlleHUs 3asBUTENCH, COACp)Kallhe XajaoObl Ha pPEIICHUs, ICUCTBUS
(6e3nelicTBUE) NOMKHOCTHBIX JIUIT U (MJTK) CIISIIUAJIUCTOB OT/ea.



4.4. Ileppoau4yHOCT,  NPOBEAEHUsA  IPOBEPOK  IIOJHOTBI M KayecTsa
aJMUHUCTPATUBHBIX JEUCTBUN TPU NPEAOCTABICHUU MYHUIUNAIBHOW YCIyTHM HOCUT
IJIAHOBBIM XapakTep (OCYIIECTBIAETCS HAa OCHOBAHWM TMOJYTOJOBBIX WM TOJOBBIX
IJIAaHOB pabOThI), TEMATHUYECKUM XapakTep (MpoBepka MPEeAOCTaBICHUS KayecTBa
MYHULIMIATBHON YCIYyTH OTACIBbHBIMU KAaTETOPUSMH 3asBUTENEH) W BHEIJIAHOBBIN
xapakTep (1o KOHKPETHOMY OOpaIeHUIO 3asiBUTEN).

4.5. Tlo pe3ynbraTaM MPOBEICHHBIX MPOBEPOK B CIIy4ae BBISIBICHUSA HapyILLICHHIA
IpaB 3asgBUTEJIEH OCYLIECTBIISIETCS MPUBICUCHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit denepanum.

4.6. B nensix KOHTPOJS 32 MPEIOCTABICHUEM MYHUIUIIAIBHONW YCIYTH TpaXkIaHe,
X OOBEAMHEHUS U OPTraHU3aIi UMEIOT MPABO 3aMPOCUTH U MOTYUYUTh, & JOJIKHOCTHBIC
muua v (WIM) CHEeHHANIMCThl OTAeNia OO0sf3aHbl MM MPEJOCTaBUTh BO3MOXXHOCTh
O3HAKOMJICHUSI C JIOKYMEHTaMH W MarepuajaMH, OTHOCSIIUMUCS K MPEIOCTaBICHUIO
MYHUILIMIAIBHON YCIIYTH, a TakKXe HEMOCPEJACTBEHHO 3aTparvBalolllUMU WX TpaBa U
CBOOOJIbI, €CIM HET YCTAaHOBJICHHBIX (eJepaibHBIM 3aKOHOM OrpaHUYCHUN Ha
nH(pOpMaIINIO, COAEPKAIIYIOCS B TUX JOKYMEHTaX U MaTepualax.

[lo pe3ynbratam paccCMOTpPEHHS JAOKYMEHTOB U MAaTEpHAIOB TpaKJIaHE, HX
OoOBEMHEHUS U OpTraHU3AIMK BIIPaBE HAMIPABUTh B OTIEIN MPEUIOKEHUS, PEKOMEHIAIIUN
[0 COBEPUICHCTBOBAHUIO KayecTBa M TMOPSAKAa MPEIOCTABICHHUS MYHULIHUNAIbHOM
YCIIYTH, a TaKXKe 3asiBICHUS U KAJI0OBI C COOOIIEHWEM O HapyHICHUHU JOJKHOCTHBIMH
JTUIaMH U (WIK) CIENUATIUCTAMU OT/IENa MOJ0KEHUN aIMUHUCTpAaTUBHOTO PernamenTa,
KOTOPBIE MOJIJIEKAT PACCMOTPEHUIO B YCTAHOBIECHHOM MOPSIAKE.

5. locyneOnblii (BHeCya1eOHDBII) MOPSIAOK 00:KAT0BAHUS 3asiBUTEJIEM
peuieHuil U geiicTuii (0e3geiicTBUs) YIpaBJaeHUs, 10JKHOCTHOTO
JHUIA YIpaBJjieHus, JH00 MyYHUIIMIIAJIHLHOIO CJIYKAIIEro

5.1. Undopmanus ang 3asBureneil 00 MX IMpaBe MOAATh >KajloOy Ha peHieHus U
neiicTBus (0e3eicTBUSI) OT/AeNa, JOJDKHOCTHOTO JIMIA OTAeNa, MO0 MYHUIIUIATLHOTO
CJIy KaIllero Ipy NMPeoCTaBICHUH MYHULIUTTAILHON YCIYTH.

3asgBUTENh UMEET MPaBO MOAATHh XKano0y Ha pelieHus U JnercTBus (0e3aeicTBIA)
OTHeNa, JOJDKHOCTHOTO JIMIA OTAeNa, JUO0 MYHULUIAIBHOIO CIYKallero IMpH
MPEIOCTaBIEHUU MYHULIUIIATBHON YCIYTH (Jlajee — Kanoba).

5.2. Cnoco6sl nHGOPMHUPOBAHUS 3aABUTECH O MOPSAKE MOJAYM U PACCMOTPEHUS
KaJOoOBI.

NudopMupoBanne 3asBUTENCH O TMOPSAKE MOAAYM M PACCMOTPEHHS >KaioObI
OCYUIECTBJISIETCS CIEAYIOIIMMHU CIIOCOOAMHU:

- IIyTE€M HEMOCPEICTBEHHOr0 OOIICHUS 3asgBUTEINs (MPU JIUYHOM OOpalieHuu Jaudo
1o TenedoHy) ¢ JOJKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 332 PACCMOTPEHHUE KaIO0O0BI;

- TYTeM B3aUMOJICUCTBUS JOJKHOCTHBIX JIMI[ OTJieJla, OTBETCTBEHHBIX 3a
PacCMOTpPEHUE KATOOBI, C 3asIBUTEIISIMU TI0 MOYTE, 110 IJIEKTPOHHOM MOYTE;

- MOCPEACTBOM HMH(MOPMALMOHHBIX MaTEpHUaJiOB, KOTOpPbIE pa3MEIIaloTCsl B CETU
«HTepHeT» Ha OoULIMATBPHOM caiiTe aAMMHHUCTpAIMM MYHMIIMIIAJILHOTO OOpa3oBaHMs
«['maruHckKoe cenbcKoe MoCeIeHHey,

- TOCPEICTBOM HWH(POPMAIIMOHHBIX MAaTE€pPHAIOB, KOTOpBIE pa3MEMIAIOTCS Ha
UH(GOPMAIMOHHBIX CTEHAAaX B IOMEIIEHUSIX OT/IENA.



5.3. IIpeamer xanoOsl.

3asBUTENb MOKET 00PATUTHCS C )KaI000i, B TOM YHCIIE B CAEAYIOIIMX CIydasx:

- HapylLIeHHE CpOKa pEerucTpaluyd 3ampoca 3asBUTENS O NPEIOCTaBICHUU
MYHULIMIAIBHOM YCIYTH, 3alpoca, YKa3aHHOTO B ctaThe 15.1 denepanpbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauuu MOPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHUIMNIATBHBIX yCIIyT» (nanee — denepanbHbIi 3aK0H);

- HAPYLIEHUE CPOKA MPEIOCTABICHUSI MyHULIMIAIBHON YCIIyTH;

- TpeOOBaHHE y 3asgBUTENS JTOKYMEHTOB WM MH(pOpMaIuu JuO0 OCYIIECTBICHUS
NECUCTBUM, TMPENCTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMATUBHBIMU NPaBOBbIMU akTamu Poccuiickont ®denepaunu, 3aKOHAMU U UHBIMHU
HOPMATUBHBIMM MpPaBOBbIMM akTamu PecnyOnuku Ajpires, MyHUIUIIAIbHBIMU
IIPaBOBBIMH aKTaMU ISl PEJOCTABICHHUS] My HULIMIIAIBHON YCIIyTH;

- OTKa3 B MpHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM TPaBOBbIMM akTamMu Poccuiickoii ®denepanny, HOPMaTUBHBIMHU
MpaBOBBIMHU akTamMH PecryOnuku Ajpiresi, MyHUIUIAIbHBIMA IPABOBBIMU aKTaMU IS
MPEIOCTaBIEHUSI MYHULIMTIATBHON YCIYTH, Y 3asIBUTES;

- OTKa3 B NPEIOCTaBICHUU MYHMIIMNAIBHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
MpPeayCMOTPEHBl (PeiepadbHBIMU 3aKOHAMU M TPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMATHBHBIMU NpPaBOBbIMU akTamu Poccuiickoii denepanniy, HOpMaTUBHBIMU
MPaBOBBIMU aKkTaMu PecryOnuku Ajpiresi, MyHHUITUTATbHBIMUA TPABOBBIMU aKTaMH;

- 3aTpeOOBaHME C 3aABUTEIIA MPU MPEIOCTABICHUN MYHUIIMIAIBHONW YCIYTH IJIaThI,
HE MPEIyCMOTPEHHOM HOPMATHUBHBIMU IPaBOBbIMU akTamu Poccuiickoit denepannu,
HOPMATHBHBIMM TNpPaBOBbIMH akTamMu PecnyOnuku  Agpires, MyHULUIAIbHBIMU
MPaBOBBIMH AKTaMU;

- OTKa3 YNOpaBlIeHMs, JOJHKHOCTHOTO JMIA YTNpaBlIeHUs, TUOO0 MYHULUNAIBLHOTO
CIIyallero B HCIpPaBICHUU IOMYIIEHHbIX MMHU OINEYaTOK U OLIMOOK B BbIJAHHBIX B
pe3yibTaTe MPEeAOCTABICHUS MYHHUIIMNAIbHOW YCIyTH AOKYMEHTaX JIMOO HapyllleHue
YCTaHOBJIEHHOTO CpOKa TaKUX MCIIPABICHUMN;

- HapyLIEHHE CpOKAa WM TMOpsAdKa BbIAAYM JIOKYMEHTOB II0 pe3yJibTaTaM
MPEAOCTABICHUS MYHHUIUIIAIbHON yCIIyTH;

- MPUOCTAHOBJIEHUE NPEIOCTaBICHUS MYHHLIMIAIBHON YCIYTH, €CIIM OCHOBAaHUS
NPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (elepaabHbIMU 3aKOHAMHM M TNPUHATHIMU B
COOTBETCTBMM C HHMMH HWHBIMM HOPMATUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoi
denepanny, MyHUIUIATbHBIMH IPABOBBIMU aKTAMH;

- TpeOOBaHHME Yy 3adgBUTENS] NpPU MPEAOCTABICHUHM MYHHMIMNAIBHOW YCIyru
JOKYMEHTOB WJIM HWH(OpMalUU, OTCYTCTBHE M (WMJM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUsI  TOCYJIApCTBEHHOM WM  MYHMIMOAIBHOW  yCIOyru, Jubo B
MPEAOCTABIEHUN T'OCYJapCTBEHHON WM MYHULIHMNAIBHOW YCIYTH, 32 HCKIKOYEHHUEM
CJIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 cratbu 7 denepanbHOro 3aKOHA.

5.4. MyHuIMnanbHbIE OpraHbl W JOJPKHOCTHBIE JIMIA, YIOJHOMOYEHHBIE Ha
paccMOTpeHue Kanoo.

5.4.1. ’)KanoObl Ha pemieHUs U AEUCTBUS (MM O€37EeHCTBUE) OT/ACINA, TOKHOCTHBIX
JUL OTAEJIa, MyHULUITAJIBHBIX CIyXKaIlNX, 32 HCKIFOYEHUEM PEIICHUN U TeHCTBUN (WIn
0e31eiCTBUS) HaYaJIbHUKA OTJIEa, pACCMAaTPUBAIOTCS OTAECIOM

5.4.2. Kanobsl Ha pemieHUss U JEUCTBUS (WM Oe3leMCTBHE) MOAAIOTCS TJIaBe



MYHHMIIMIIATBHOTO  0oOpa3zoBanHusi «lmarmHCckOoe cenpCckoe —MoceneHue»(nanee -
aJMUHUCTPALINS) U pACCMATPUBAIOTCS aIMUHUCTpPAIUEH.

5.4.3. KanoObl Ha penieHus U AehcTBUS (MU O0e3AeiCTBHE) OTIeNa, TOKHOCTHBIX
JIUIL OT/IeJIa MOTYT OBITH MOJIAHbI JJIsl PACCMOTPEHUS B aIMUHUCTPAIIUIO.

5.5. IlopsiAok moga4uu U paCCMOTPEHHUS KaTOOBI.

5.5.1. XKamoba Ha pemeHus u JeWcTBus (0e3nelCTBUE) aJIMHHUCTpAIUU,
JOJKHOCTHOTO JIMIA OT/EeNa, MO0 MYyHHUIIMIIATBHOTO CITYKalller0 MOXKET OBITh MOjaHa
JUYHO, HaIpaBjeHa MO TO0YTe, C MCIOJb30BaHUEM cetu « HTepHeT», 0(hUIINaTBEHOTO
caiiTa aAMUHUCTpPAINH, €AUHOTO JIMOO PETHOHAIHHOTO MOpTaja, a TAaKKe MOXKET OBbITh
MPUHATA IPU JIUYHOM [IPUEME 3aIBUTENS.

5.5.2. Kanoba noikHa coepKaTh:

- HAUMEHOBAHUE MYHUIIMNAIBHOTO OpraHa, B KOTOPbIA HAMPAaBISIET Kano0y, MO0
(dbamMminio, UMs, OTYECTBO COOTBETCTBYIOIIETO MOJLKHOCTHOTO JIMIIA, JTUOO JOJKHOCTD
JUIa, MYHHUIIUIAIBLHOTO CIIYXallero, peleHus u JeucTBusi (0e3eiicTBUE) KOTOPBIX
00XaTyroTCs;

- (amunuio, UMs, OTYECTBO (MOCIEIHEEC — MPHU HAJIWYWU), CBEICHUS O MECTe
KUTEIbCTBA, €CIU 3asBUTENb - (PU3MUECKOE JUI0, JUOO HAWUMEHOBAHHWE, CBEJCHUS O
MeCTe HaXOXICHUS, €ClIM 3asBUTENb - IOPUIUUYECKOE JIUI0, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (agpeca) DJIEKTPOHHOM MOYTHl (NP HATUYUH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JIOJKEH OBbITh HAIPABJIECH OTBET;

- cBeleHUS 00 OOXKaJTyeMbIX peIIeHUSX U JehCTBUAX (Oe3neicTBUM) OTHAeNa,
JOJKHOCTHOTO JIUIIA, TMOO0 MyHUIIMIIAIBHOTO CITYKalIero OTAeNa;

- JIOBOJIbI, Ha OCHOBAaHMM KOTOPBIX 3asABUTEIb HE COTJIACEH C pEUICHUEM H
nericteueM (Oe3neiicTBUEM) OT/EeNa, JOJPKHOCTHOTO JIMIlAa OT/AeNa. 3asBUTEIEM MOTYT
OBITh MPEJCTABJICHBl JOKYMEHTHl (IIPU HAJIMYUM), TOATBEPKIAIOMIUE JTOBOBI
3asgBUTEIIS, TM00 UX KOITHH.

5.5.3. B cnyuae ecnu xanoba mojaercs yepe3 MPeICTaBUTENS 3asBUTEIIS, TaKkKe
MPEACTABIAECTCS JOKYMEHT, IOATBEPKAAOMINNA TOJHOMOYMSA HA OCYLIECTBIICHHE
NEUCTBUII OT WMMEHU 3asBUTENS. B KadecTBe [IOKYMEHTa, NOATBEPKAAIOLIETO
MOJIHOMOYMSI HAa OCYIIECTBJICHHE [EHCTBUM OT HMMEHU 3asgBUTENS, MOXET ObITh
MpEeACTaBIICHA:

- odopmIICHHAsT B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (11 (PU3NYECKUX JINIT);

- odopmIICHHAs B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoit ®demepanun
JIOBEPEHHOCTD, 3aBEPEHHAs NIEYaThIO 3asBUTEINS (IIPU HATUYHUU 1€YaTH) U TOANUCAHHAS
PYKOBOJUTENEM 3asiBUTEIISI WK YIIOJTHOMOUYEHHBIM 3TUM PYKOBOJUTENIEM JIUIIOM (ISt
IOpUJIUYECKUX JINIT);

- KOIHUA PelIeHUs O Ha3HAuYeHMHM WM 00 m30paHuu MO0 MpUKa3a O Ha3HAYCHUU
(bu3nYecKoro iMila Ha JOIKHOCTb, B COOTBETCTBUH C KOTOPBIM Takoe (PU3HUECKOE JIUIIO
o0JajiaeT nmpaBoM JCCTBOBATh OT UMEHHM 3asiBUTENSI O€3 JJOBEPEHHOCTH.

5.5.4. Tlpuem xamo06 B MUCBMEHHOW (pOpME OCYIIECTBISCTCS OTISIOM B MECTe
MPEAOCTABICHUS MYHHIUMIIAIBLHON yCIyru (B MecTe, II€ 3asiBUTEIb MOJaBaJl 3alpOC Ha
MOJIy4YeHUE MYHMIIMITAIILHON YCITyTH, HapyIICHUE MOpsiiKa KOTOPOil o0xamyercs, b0
B MECTE, IJIe 3asBUTEJIEM MOJIYUYEH Pe3yIbTaT YKa3aHHON MyHULIUIAIBHON YCIIyTH).

’KanoObl TMpUHUMAIOTCS B COOTBETCTBHHM C TpapuKOM pabOThl, YKa3aHHBIM B
noanyHkre 1.4.1 nynkra 1.4 anmunuctpatuBHoro Periamenra.
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5.5.5. B onextpoHHoM Bujae kajgo0a MOXKET OBITh TIOJlaHa 3asBUTEIEM
MOCPEJICTBOM:

- odunMaNbHOTO cailiTa aJAMUHUCTpPAllUM MYHUIMOAIBLHOTO  0Opa3oBaHUS
«I'maruHCcKoe cenbckoe nocejaeHue» B cetu «MHTepHeT;

- mnoprtaina (QeaepalbHOM TOCyJAapCTBEHHONW MH(MOPMALIMOHHOW  CHUCTEMBI,
obecrnieunBaroIIeil mporecc A0CyneOHOro (BHECYJAeOHOr0) 00KalOBaHUS PEIICHUN U
neicTBui (0e31eCTBUS), COBEPIICHHBIX IMPU MPEIOCTaBICHUU TOCYJIAPCTBEHHBIX U
MYHULIMOANBHBIX ~ YCIyI OpraHamu, MPEeJOCTaBISIONIMMUA TOCYAapCTBEHHbIE U
MYHULIMOAIbHBIE YCIYyTH, WX JOJKHOCTHBIMU JIMI[AMH, TOCYJAapCTBEHHBIMH H
MYHUIIUTIATBHBIME  CITy)KAIlIUMK  (JJajiee - CHUCTEeMa JOCyJeOHOro O0XKaJoBaHMs) C
ucnoiap3oBaHueM cetu «MHTepHeT» (IIpU  KCHOJIB30BAHMM  OTAEJIIOM  CHUCTEMBI
T0CyeOHOTO 00KATOBAHNUS).

5.5.6. Ilpu momaue xanoObl B AJIEKTPOHHOM BHJI€ TOKYMEHTBI, YKa3aHHbIE B
noanyHkre 5.5.3 mnyHkTa 5.5 agMUHUCTpaTuBHOro Periamenra, Moryt ObITh
npeACTaBieHbl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, IMOJIMUCAHHBIX JJIEKTPOHHOM
MOJINUCHI0, BUJ] KOTOPOW MPEYCMOTPEH 3aKOHOAATeIbCTBOM Poccuiickon denepanuu,
MIPU ATOM JIOKYMEHT, YI0CTOBEPSIONTNNA TUYHOCTh 3asIBUTENISA, HE TpeOyeTCsl.

5.5.7. B ciiyyae ycTaHOBIIEHUS B XOJI€ WM 1O pe3yJbTaTaM PacCMOTPEHHUS 3KaJI00bI
MIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO MPABOHAPYLIECHUS, NPELYCMOTPEHHOrO CT.
5.63 Konexca Poccuiickoii deneparum 06 aAMUHUCTPATUBHBIX MMPABOHAPYIIECHUSX, UIH
MPU3HAKOB COCTaBa MPECTYIUICHUS JOJKHOCTHOE JIMIIO, HA/IEIECHHOE MOJIHOMOYUSMHU 110
PAaCCMOTPEHHUIO Kallod, HEe3aMEUIMTEIbHO HAMPABISET HMMEIOIINECs MaTephalibl B
OpraHbl IPOKYpPaTyphI.

5.6. Cpoku paccMOTpEHHUS Kaloo0.

Kanoba, mnoctynuBmIas B aJAMUHUCTPALIMI0 MYHHUIMOAIHHOTO O0Opa30BaHUS
«I'maruHCcKoe CeNnbCKOE MOCEJIEHUE», MOJICKUT PACCMOTPEHUIO JTOJKHOCTHBIM JIUIIOM,
HAJICJICHHBIM [TOJITHOMOYMSIMU IO PACCMOTPEHUIO Kajo0, B TeueHue 15 pabouux nHen co
IHSl €€ PEerUCTpalllM, a B clilydyae 00KajJoBaHUsl OTKAa3a, JOJKHOCTHOIO JIMIA B MPUEME
JOKYMEHTOB y 3asiBUTEJISI TMOO B MCIIPABJICHUU JIOMYIIEHHBIX OMEYaTOK U OMUOOK, UK
B cllydyae 00>KaJIOBaHUS HAPYIICHHS YCTAHOBJIEHHOTO CpPOKa TAaKUX HCIIPABICHUN — B
TeueHue 5 pabouux gHEH Co THS €€ PETUCTPAIHH.

5.7. Pe3ynbTat pacCMOTPEHHS KAIOOBI.

[To pe3ynmbraTaM pacCMOTpPEHHUS KajJoObl B COOTBETCTBUU C YacThio 7 ctarhu 11.2
®enepanbHoro 3akoHa «OO0 OpraHW3anUu  MPEIOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULMOAIBHBIX YCIYT» TPUHUMAETCS OJIHO U3 CIICIYIOIINX PEIICHUMN:

- )kano0a yJIOBIETBOPSETCS, B TOM 4YKCJI€ B JOPME OTMEHBI MPUHSITOTO PEIICHUS,
WCIIPABJICHUS] JIONMYIICHHBIX OMNEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJibTaTe
MPE0CTaBICHUS MYHUITUIIATILHON YCIYTH TOKYMEHTaX, BO3BpaTa 3asBUTEIIIO JECHEKHBIX
CPEACTB, B3UMAHHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit denepariuy, HOpMAaTUBHBIMU TPABOBBIMH akTaMu PecnyOnmku Agbires,
MYHULIMATbHBIMU TPABOBBIMH aKTAMMU;

- B YJIOBJICTBOPEHUU KAIOOBI OTKA3bIBACTCS.

[Ipu  ynoOBIETBOpPEHWM  KaJIOOBl  OTAEN,  QJAMHHHUCTpAIUS  NPUHUMAIOT
MCUYEPIBIBAIOIINE MEPbl MO YCTPAHEHUIO BBISBICHHBIX HAPYILICHWM, B TOM YHCIIE IO
BBIJIaUe 3asSBUTEIIO Pe3yJbTaTa MyHHUIIUIIATLHON YCIyTH, HE TIO3AHEE 5 pabounx gHEH
CO [JIHS MNPUHATUS PEUICHUS, €CJIM HMHOE€ HE YCTAHOBJICHO 3aKOHOJATEIhCTBOM




Poccuiickon @enepanum.

5.8. OTBeT 0 pe3yabTarax PacCMOTPEHHS >KAOObl HAIMpPABIISIETCS 3aABUTEII0 HE
MO3/IHEE JIHSI, CAEAYIOIIEro 3a JHEM IPUHSTHS pEeLIEHUs, B TUCbMEHHOMN (hopMe.

[To >xenaHuIO 3asiBUTENS] OTBET NO pe3yjibTaTaM pPACCMOTPEHHS KajoObl MOMKET
OBITh MPE/ICTABIICH HE MO3/IHEE JHS, CIEAYIOLIEro 3a JHEM MPUHATHS peleHus, B popme
AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOW MOJMUCHIO YIOTHOMOYEHHOTO
Ha PAcCMOTpPEHHE KaJIoObl JOHKHOCTHOTO JIMIA OTJENa, BUJ KOTOPOW YCTaHOBIIEH
3aKOHOJATEILCTBOM Poccutickon denepanuu.

B oTBete 1o pe3ynbraTaM paccCMOTpPEHHUS Kal00bl YKa3bIBAIOTCS:

- HAUMEHOBAaHWE OTJEeNa, MPEAOCTABISIONIET0 MYHUIHUNAIBHYIO  YCIYTY,
PacCMOTPEBIIIETO K00y, MOKHOCTH, (haMUJIUsl, UMS, OTYECTBO (MPU HAIUYUH) €TO
JOJKHOCTHOIO JIMIA, IPUHSIBIIETO PELIEHUE 10 Kallo0e;

- HOMEp, J1aTa, MECTO MPUHATHS PELICHHs, BKIIOYas CBEIEHUS O JOHKHOCTHOM
JULE, pelIeHue WK JielicTBre (0e3/1eCTBHE) KOTOPOIro 00KalyeTcs;

- ¢paMusus, UMsi, OTYECTBO (IIPU HAJTMYUU) UM HAUMEHOBAHUE 3asIBUTEIIS,

- OCHOBAHUS JUIsl IPUHATHS PELISHUS 110 Kajao0e;

- IPUHSATOE MO Kano0e peleHue;

- B cllydae MpU3HAHUS KajaoObl, MOAJEKaIIeH yIOBISCTBOPEHUIO - HH(pOpMaIus o
JEHCTBUSAX, OCYIIECTBISIEMbIX OT/AEIIOM, aIMUHUCTpAIIMEN B LIETAX HE3aMeIUTEILHOTO
YCTPAHEHHMsI BBISIBIICHHBIX HAPYIIEHUH MPU OKa3aHUW MYHHUIIUIAIBHON YCIYTH, a TaKkKe
MIPUHOCSTCSI U3BMHEHUS 3a JOCTaBJICHHBIE HEYJ00CTBAa U yKa3bIBaeTCs MHPOPMAIUS O
NaNbHEUIINX JEUCTBUAX, KOTOpPbIE HEOOXOJUMO COBEPIIUTH 3aSBUTENIO0 B IEIAX
MOJIYYEHUS] MyHUIIUTIAIbHOW YCIIYTH;

- B Cllydyae NpU3HaHUA XanoObl, HE MNOMJEXKAIlel YJOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, JIAIOTCA apPryMEHTHUPOBAHHbBIE PA3bACHEHUS O TMPUUUHAX MPUHATOTO
pELIeHMs, a TaKKe MHPOpMaLIHs O TOPAJIKE 00KaJIOBaHUSI IPUHATOTO PEIICHHUS.

OTtBer no pe3yJsibTaTaM pacCMOTPEHUS Kajlo0bl MOAMUCHIBAETCS YIIOJIHOMOYEHHBIM
Ha PACCMOTPEHUE KAIOOBI JOIKHOCTHBIM JIUIIOM aIMUHUCTPALIUU.

5.9. Tlopsimox 00kanoBaHUs PEIICHUS T10 Kallooe.

Pemenne mo pe3ynbraraM pacCMOTpPEHHUS KaJIoObl MOXET OBITh 00’KajoBaHO
3asIBUTEJIEM Yy BBIMIECTOSIIETO JOJPKHOCTHOTO JIHMIIA WM B CyAeOHOM TMOpsaKe B
COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickont denepanum.

5.10. IlpaBo 3asgBuTeNs Ha MOTyYeHHUE HHPOPMAIIMHA U TOKYMEHTOB, HEOOXOMMBIX
U1t 0OOCHOBAHMS U PACCMOTPEHUS JKAJTOOBbI.

Jlnst  o0OCHOBaHMSI W PACCMOTPEHHUS KAjIOObl 3asBUTEIM HMEIOT TIPABO
MPEACTABIATh B OTNEJ, aAMHUHHCTPALIUIO JOMOJHUTENbHBIE JOKYMEHTBHl U MaTepHallbl
nubo oOpamateCs ¢ Mpock0od 00 WX HUCTpeOOBaHMHM, B TOM YHCJIE B JJICKTPOHHOM
dbopwme.

Otaen wiau AOMHKHOCTHOE JIMIO OTHAENa, aAMUHHCTpAlUs [0 HalpaBICeHHOMY B
YCTAaHOBJICHHOM TIOPSJIKE 3ampocy 3asiBUTENs 00si3aHbl B TeueHue 15 pabouux gHEl
MPENOCTaBIATh JOKYMEHThl U Marepuaibl, HEOOXOoJAuMble JUisi OOOCHOBAHHUS U
pPacCMOTpPEHHUS KajloObl, 3a HCKIIOYEHHEM JIOKYMEHTOB U MaTepHUalioB, B KOTOPBIX
COJIEpKaTCsl CBEJIEHUS, COCTABISIOIIME TOCYJAPCTBEHHYIO WIM HHYK OXPaHAEMYIO
dbenepasbHBIM 3aKOHOM TallHy W IS KOTOPBIX YCTAaHOBJIIEH OCOOBIM MOPSAOK
IIPEIOCTABIICHUS.

5.11. Otnmen, aaMuHHCTpauusi OTKa3blBa€T B YJOBIETBOPEHUM KalOObl B



CIEAYIOUIUX CITyYasix:

- HaJW4yue BCTYIUBILIETO B 3aKOHHYIO CUJTy PEIIEHUs Cyaa, apOUTPaKHOTO CyJa 1Mo
&a00€e 0 TOM K€ MPEJAMETE U MO TEM KE OCHOBAHUSIM;

- Mojiaya >KaJo0bl JIUIIOM, MOJTHOMOYMS KOTOPOTO HE MOJTBEPKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccurickon denepanuu;

- HaJu4Me pelIeHHs MO >Kamobe, NTPUHSATOr0 paHee B COOTBETCTBUU C
TpeOOBAHMSIMHU HACTOSAIIETO pasjielia aJMUHUCTpaTUBHOrO PernameHTa B OTHOIIEHUU
TOTO K€ 3asBUTEIIS U TIO TOMY K€ MPEAMETY KajI00BbI.

5.12. Otnen, agMUHUCTpAIUs BIIpaBEe OCTABUTH KaJlo0y 0e3 OTBETa B CIIEIYIOIIUX
ClIy4asx:

- HaJIMYWE B >Kajo0e HEIEH3YPHBIX MO0 OCKOPOWTENBHBIX BBIPAXKEHUU, yTpo3
YKU3HH, 3IOPOBBI0 M UMYIIECTBY JOHKHOCTHOTO JIMIIA, PAOOTHUKA, a TAaK)KE WICHOB €0
CEMbHU;

- OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATH KaKylO-JIMOO YacTh TEKCTa >KaJloObI,
dbammwinio, uUMs, OT4ecTBO (MPU HaIW4YWMK) W (WJIM) TIOYTOBBIA ajpec 3asBUTENS,
yKa3aHHbIE B Jkajo0e.

Otaen, aAMUHUCTPALIUS COOOIIAIOT 3asBUTE0 00 OCTaBICHUH Kajl00bl 0e3 OTBeTa
B TeyeHue 3 paboyux JHEW CO IHS PEruCTpaliu KaaoObl.

5.13. B ciyuae ecnu xxanoba nojana 3asButenem B OTen, aAMUHUCTPALIAIO U B UX
KOMIIETCHIIUIO HE BXOJUT MPUHITHE PEIICHUS 110 )Kalobe, B TeueHue 3 pabounx JHEH co
THSL €€ PEeTHCTpalliy OTACI, aAMUHUCTPAIUsl HAMPABJSET KaIo0y B yHMOJIHOMOYCHHBIN
Ha €€ pPacCMOTpPEHHWE OpraH W B MHChbMEHHON ¢dopme HHPOPMHUPYET 3asIBUTEIS O
MepEHaIpPaBICHUU KaT00BbI.

[Ipu 3TOM CpOK pacCMOTPEHUS KATOOBI UCUUCISAETCS CO JHSI PETUCTPAIIUU SKATOOBI
B YIIOJTHOMOUYEHHOM Ha €€ paCCMOTPEHUH OpraHe.

5.4. IlepeyeHb HOPMATHUBHBIX IPABOBbIX AKTOB, PEryJIMPYIOIINX NOPAI0K
aocyae0Horo (BHeCy1e0HOIr0) 00:xa/I0BaHMs pellleHu U aeiicTBuil (0e3aeiicTBus)
OpraHa, npeaoCcTABJIAIIIEr0 MyHUIUNIAJIBbHYIO YCJIYTY, a TAKKe €ro J0/2KHOCTHBIX
JIUII

5.4.1. HopmaTuBHBIE MpaBOBBIE aKThl, PETYIUPYIOUIHME MOPSAOK J10CYAEOHOTO
(BHEcyneOHOTO) oOOKajoBaHUSI pelIeHnd u jJelcTBuil  (Oe37eiicTBUsI) opraua,
MPEAOCTABISIONIETO MYHUIMNAIBHYIO YCIYTy, a TakKXe €ro JOJDKHOCTHBIX JIMII,
CJIe Iy IOIIHE:

1) ®enepanbrbiii 3akoH ot 27 uiong 2010 roga N 210-®3 "OO6 opraHm3anuu
NPEJIOCTAaBIEHUsI  TOCYJAPCTBEHHbIX W MyHHIMOaibHbIX  yciyr"  (CoOpaHue
3akoHonarenbcTBa Poccuiickonn ®@enepamuu, 2010, N 31, ct. 4179; 2011, N 15, cT.
2038; N 27, ct. 3873, 3880; N 29, ct. 4291; N 30, cT. 4587; N 49, cT. 7061; 2012, N 31,
cT. 4322; 2013, N 14, ct. 1651; N 27, ct1. 3477, 3480; N 30, ct. 4084; N 51, cT. 6679; N
52, cT. 6952, 6961, 7009; 2014, N 26, ct. 3366; N 30, ct. 4264; N 49, ct. 6928; 2015, N
I, ct. 67, 72; N 10, ct. 1393; N 29, cT. 4342, 4376; 2016, N 7, cT. 916; N 27, cT1. 4293;
cT. 4294; 2017, N 1, ct. 12; N 50, cT. 7555; 2018, N 1, c1. 63; N 9, cT. 1283; N 17, cT.
2447; N 18, c1. 2557; N 24, cT1. 3413);

2) nocranoBinenue IlpaBurenbctBa Poccuiickoii @enepauun ot 16 aBrycra 2012
roga N 840 "O mopsnke mogadyd U PaCCMOTPEHHs Kalo0 HA PEIICHHUS] W NEUCTBUS
(6e3nmeiicTBue) (emepaabHBIX OPraHOB HMCIOJHUTEIHHOW BIACTH M WX JOJKHOCTHBIX
UL, denepanbHbIX  TOCYJApPCTBEHHBIX  CHOYXKAlllMX,  JIOJDKHOCTHBIX  JIUII



rOCy/IapCTBEHHBIX BHEOIO/DKETHBIX (GoHIOB Poccuiickoit ®exepanuu, a TaKxke
rOCyJJapCTBEHHBIX KOPHOpAILMii, HAJIEIEHHBIX B COOTBETCTBUU C (eneparbHbIMU
3aKOHAMHM  TOJIHOMOYMSIMU IO MPEJOCTaBIEHUIO TOCYJAPCTBEHHBIX YCIyI B
YCTAaHOBJIICHHOW cdepe NeATeNbHOCTH, U WX JIOJDKHOCTHBIX JIMI, OpraHU3allHi,
npeaycMOTpeHHbIX 4acThio 1.1 ctateu 16 denepanbHoro 3akona "OO opraHu3zanuu
MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX W MYHMIIMNAIBHBIX YCIYyr", U WX paOOTHUKOB, a
TaKkK€ MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEJOCTaBIEHUS TOCYJApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT U uX padoTHukKoB" (CoOpaHue 3akoHOAaTenbcTBa Poccuiickoi
®epnepanuu, 2012, N 35, ct. 4829, 2014, N 50, ct. 7113, 2015, N 47, ct. 6596; 2016, N
51, ct. 7370; 2017, N 44, ct. 6523; 2018, N 25, cT. 3696);

3) nmocrtanoBnenue lIpaButensctBa Poccuiickoit @enepamuu ot 20 HOsiOps 2012
rora N 1198 "O denepanbHOil TOCYIapCTBEHHOW HMH(GOPMAIMOHHON CHUCTEME,
o0OecrnieunBaroNIeil MpoIecc A0CYIeOHOro (BHECYAeOHOro) 00KallOBaHUSI PEUICHUN U
neicTBui (0e31eCcTBUS), COBEPIICHHBIX IPU MPEIOCTaBICHUM TOCYJIApPCTBEHHBIX U
MyHunmnansHeIX yeuayr" (CoOpanue 3akoHomarenbcTBa Poccuiickoit denepanun, 2012,
N 48; 2013, N 52; 2015, N 2; 2018, N 49);

4) 3axon Pecriy6nuku Anpires ot 31 mapta 1994 roga N 74-1 "O s3p1kax Hapoa0B
Pecniybnuku Anpires" (Bemomoctu 3akoHonarenbHoro Coopanus (Xaca) - [TapnamenTa
Pecniyonuku Anpires, 1994, N 5; CoOpanun 3akoHojatenbcTBa PecryOnuku Anbires,
2011, N 12; 2014, N 4; 2017, N 3).

5.4.2. VNudopmarus, ykazaHHas B HACTOAIIEM pasnueiie AIMUHHUCTPATHBHOTO
perinaMenTa, MoJJIexKuT pasmenieHuro Ha EIITY.



ITpunoxxenue 1

K aJIMUHUCTpaTUBHOMY PeriaMeHTy aiMUHUCTpalUU

MO «I'maruHckoe CenbCKoe MOCEIEHUE»

IPEOCTaBICHUS] MyHHULIUIIAIBHON yCIIyTi

«[Ipunsarue pemenust 06 NCHOIB30BAHUY TOHHOTO IPYHTA,
U3BJICUEHHOT'O NP NPOBEJCHUN

JTHOYTITYOUTENBHBIX U JPYTUuX pador,

CBSI3aHHBIX C U3MEHEHHEM JIHA U OeperoB BOJHBIX OOBEKTOB
Ha TEPPUTOPUU MYHULMIIAIBLHOTO

O6p330BaHI/I${ «'naruHCcKoe cebCKOe MOCEIECHUEY
T'naBe MO «'maruHCKOE CEIbCKOE ITOCEIEHUE)
obpa3zerg

oT

(®.N1.0. 3aaBUTENSA)
Anpec IpOXHBaHUS:

KonTakTHBIA TenedoH:

AJlpec 37eKTPOHHOM MOYTHI:

3asBaeHne
0 PacCMOTPEHHUHU BO3MOXKHOCTH HCIIOIB30BaHUS JOHHOTO TPYHTA
JJIsA o6ecnequm{ MyHI/I[H/IHa.]'IBHI)IX Hy)K}l HMJIN €0 UCII0Jb30BaHUA
B MHTEpEcax 3asBUTEIS
MO «I'MaruHCKO€E CEILCKOE MTOCEIEHNE)
(HaMMeHOBaHUE YIIOJHOMOUYEHHOTO OpraHa MECTHOTO CaMOYTIPaBIICHIS)

3ASBJIEHUE

(HaMMEHOBaHHE YIOJIHOMOYEHHOTO OpraHa HCIIOJIHUTEIBHOM BIACTH CyObEKTa
Poccuiickoii denepannu B 001aCTH BOAHBIX OTHOLICHUH, TIOJTHOE M COKPAIIEHHOE
(Ipu HaJIMYMHU) HAUMEHOBAHUE - [Tl OPUIMYECKOro juia ¢ ykasanuem OI'PH,

JuIsl GU3UYECKOrO JINLIA, B TOM YHCIIE HHUBUIYaIEHOTO
MpeAnpuHUMATes, - GamMuins, UMs, OTY4ECTBO (IPH HAJTMYKH))

JIeHCTBYIOLIETO HA OCHOBAHHH .

yCTaBa, IMOJIOKCHUA, UHOC

(yxazaTp BHJ TOKYMEHTA)

3aperucTpupoBaHHOTO

(xeM ¥ KoTJia 3aperucTpUpPOBaHO IOPHIMUECKOE JIUIIO)

Mecto Hax0XJeHUS (IOpPUANIECKUH aipec)

BaHKOBCKHE PEKBU3HUTHI
B nune

(IOIKHOCTB, IPEACTABUTEIH, (DaMIITHS, HMsI, OTICCTBO (TIPH HATHYIH))

JlaTa poXKICHUS

ITacnopt

(cepwust, HOMep, K€M U KOTJa BBIIaH, KO MOIpa3IeICHu )

aZipec PO KUBAHUS

(TTOTHOCTHIO MECTO MOCTOSTHHOTO MPOKUBAHHUS )

KOHTAKTHBIH TeJehOH

JEHCTBYIOMUI OT UMEHH IOPHINYECKOTo JHa: (0e3 J0BEpEeHHOCTH)

(Yxa3bIBaeTCs JIMLIOM, MMEIOLMM TIPaBo JICHCTBOBATh OT MMEHH IOPUINIECKOTO
nrna 0e3 TOBEpEeHHOCTH B CHITY 3aKOHA WIIHM YUPEIUTENbHBIX JOKYMEHTOB)

Ha OCHOBaHHH JIOBEPEHHOCTH, YIOCTOBEPEHHOM IIPY HAJIMYWH) HOTapHyca, OKPyT)
" 1., NeBpeectpe
10 MHBIM OCHOBAaHUSM

(HanMEeHOBaHNE U PEKBU3UTHI JOKYMEHTA)
[Ipoury paccMOTpeTh BO3MOXHOCTD HCIIOJIB30BaHMUS JOHHOT'O TPYHTA U3BJICYCHHOTO




(manMeHoBaHHMe cyObekTa Poccniickoit denepanyu, MyHUIMIATLHOTO 00pa30OBaHM,
KaJIaCTPOBbIH HOMEP 3eMEJILHOTO y4acTKa (MpH HaTM4YKH), KOOPAUHATHI YacTH
BOJIHOTO 00BEKTA, HCHOIB3yEMOT0 3asBUTEIEM [T TPOM3BOICTBA PaboT, MIIoma b
aKBAaTOPUHM B KM2, BUJ pabOT, 00bEMBI H3BIEKAEMOT0 JJOHHOTO TPYHTA)

1 Hy:xHo€e OTMETHTh
| JJIs1 obecrneuenus MYHUIHIAIBHBIX HYX]

B HHTepecax (PU3MYECKOro, IOPHUIMYCCKOrO JIHIA, OCYIIECTBISIOIINX
MPOBEICHUE THOYLITYOUTENBHBIX APYIHX paloT, CBI3aHHBIX C U3MCHCHUEM
IHa 1 OeperoB BOIHBIX OOBEKTOB

IIpunoxenue:

a) KOMuUs JOKYMEHTA, yIOCTOBEPAIOIIEr0 JMYHOCTb, - JUI (PU3MUECKOTO JINIIA;

0) MOKYMEHT, TOJTBEPKIAIONINIA TTOJTHOMOYHUS JIUIA HA OCYIIECTBIEHHWE JNEHCTBUI OT WMEHHM 3asBHUTENsS, B Cllydae
€CIIM 3asiBJICHHE MOJAETCs NpeICTaBUTENIEM
3as1BUTEIIS;

B) 3aKJIFOYEHUE TEPPUTOPUANIEHOTO opraHa DenepanbHOr0 areHTCTBAa I10 HEAPOIOJIb30BaHUIO 00 OTCYTCTBHU TBEPJBIX
TI0JIE3HBIX NCKOMAEMBIX, HE OTHOCSIIMXCS K 00LIepacIpOCTPaHEHHBIM IIOJIE3HBIM HCKOMIAEMbIM;

) 3aKJIOYCHHE TEPPUTOpPHANBHOrO opraHa @exepanbHOrO areHTCTBA BOIHBIX PECYpCcOB 00 OCHOBAHUSX MPOBEICHUS
JTHOYTTTYOUTENBHBIX U IPyIrHX padoT, CBSI3aHHBIX C M3MEHEHMEM JIHa U OeperoB BOIHBIX 00BEKTOB, B PE3yIbTaTe KOTOPHIX
MIOJTy4eH JOHHBIA TPYHT.

Hpe,HCTaBHCHHLIC JOKYMEHTBI U CBEACHUS, YKa3aHHBIC B 3aBJICHNUN, TOCTOBEPHEI.

Pacmuicky o npuHATHHA JOKYMEHTOB MOTYYHII (a).
" n 20 T " n q " n MUH
(maTa 1 Bpems oJiauu 3asiBJICHUs)

/ /
(monmuck 3asiBUTENS) (pamuust, uMs1, oTYECTBO (NPU HATUYNH)
MII

[Ipunoxenue 2

K aJIMUHHACTpaTUBHOMY Pernamenry

aqmuaucTparmu MO «['MaruHCKOe CeNbCKOE MOCEICHHE)
MPEAOCTABICHUS MyHULIMIIAIBHON YCIYrU

«[IpunsTHE pemenus 06 NCMOIF30BaHUH JOHHOTO TPYHTA,
W3BJICYCHHOTO MPU MPOBEJCHUH THOYTITYOUTENbHBIX U APYTHX padoT,
CBSI3aHHBIX C U3MCHECHUEM JIHA U OEPEeroB BOJAHBIX OOBEKTOB

Ha Teppuropun MO «'HarmHCKOE CETbCKOE MTOCEIICHUE)



MO «I'MarmHCcKoOe CeJIbCKO€ MoceJeHne))
(HanMeHOBaHNE OpraHa MECTHOTO CAMOYITIPABIICHHS)

oOpaszern
Pemenue
00 MCI0JIb30BAHNH IOHHOI0 TPYHTA, U3BJIEYEHHOT0 NPH MPOBEIeHNH
JHOYTJIyOUTEeIbHBIX M IPYTUX padoT, CBA3aHHBIX C U3MEHEHHEM /IHA
u 0eperoB BOJHBIX 00bEKTOB
oT

1. Hacrosiee perienre MpUHATO Ha OCHOBAHHHY 3asIBJICHUS

(yKa3bpIBaeTCsi HAMMEHOBAHHE 3asIBUTEJIS)
2. JIoHHBIN TPYHT, U3BICYCHHBIA NPU MPOBEIECHUHN THOYTIIYOUTENBHBIX H APYTUX padoT, CBA3AaHHBIX C H3MEHEHHEM
IHa U OeperoB BOAHBIX OOBEKTOB, OydeT MCHOIB30BaH: (HY)KHOE OTMETHTH)

J

JUIA obecrieueHust MYHHUIHUIIAIBHBIX HYX/I;

B HHTepecax (U3MYECKOT0, HOPUANYCCKOTO JIMI@A, OCYIICCTBISIFOIINX
MPOBEICHUE THOYIIIYOUTEIBHBIX U APYTUX pabOT, CBA3aHHBIX C HW3MCHCHUEM
JTHA U OEPETOB BOJIHBIX 00BEKTOB

3. B cJIyqyac HMCHOJIb30BaHUA UL ob0ecreueHus MYHUIMIAJIBHBIX HYK
YKa3bIBACTCA LICIIb (I_[CJII/I) HCIOJb30BaHUA TOHHOI'O 'pyHTA: (Hy)KHOG OTMCTI/ITB)

J

| opranuzanmm 6naroycrpoiictsa TeppuTopHm;

1

| OCYILECTBIICHHS JOPOXKHOM JIeITEITLHOCTH;

|

CO3/1aHUs YCJIOBUH JJIS1 MAaCCOBOTO OT/bIXA JKUTENCH MOCENeHUS M OpraHu3aIusl
00ycTpoicTBa MECT MacCCOBOTO OTIbIXa HACETICHHUS;

|

| CO3JaHUs UCKYCCTBCHHBIX 3€MECJIbHBIX YUaCTKOB;

|

| JIIsL ].[CJ'IGI71 CEIIbCKOXO03SIICTBEHHOIO IPpOU3BOACTBA,

|

| JUISL OCYIIECTBIICHUS aKBaKyIbTypHI (PHIOOBO/ICTBA).

L

Mecro npoBeneHus padoT
(manmeHoBaHHe cyObeKkTa Poccuiickoit denepanyu,MyHIIUIAIBHOTO 00pa30BaHus, KaIaCTPOBBIH HOMEP
3€MECJIBHOI'O y4acTKa (l'[pl/l HaJ'[I/I'-H/II/I), KOOpAMHATHI YaCTH BOAHOT'O OGLCKTa, HCIIOJIB3YEMOI'0O 3asIBUTEIIEM
IUIS TIPOM3BOJICTBA paboT, MIIOIIAAb aKBATOPUH B KM2)
O6bemsl (TIaHupyeMble 00bEMBI) H3BIEKaeMOT0 JOHHOTO TPYHTa

Mecro CKJIaTUPOBAHUS JTOHHBIX TPYHTOB (xamacTpoBBIT HOMEp 3eMeIBHOTO ydJacTka)

MecTo (hakTHYECKOr0 UCIOIBb30BaHHS JIOHHOTO TPYHTa Uil oOecrieueHHs
MYHULMIIAIBHBIX HYX] (xamacTpoBBIit HOMEp y4acTKa)

4. B CJIydyac HCIOJb30BaHUSA AJOHHOI'O0 T'PYHTAa B MHTEpECax (l)I/ISI/IquKOI‘O, IOPpUANYCCKOTO JIMIa, OCYHICCTBIIAIOIIUNX
MMPOBEACHUC I[HOYFJIy6I/ITeJ'ILHI)IX u Apyrux pa60T, CBA3aHHBbIX C UBMCHCHHUEM JIHA U 6€peFOB BOJHBIX 00BEKTOB:

(yKa3bIBaeTCsl HANMEHOBaHHE (PM3HUYECKOT0, FOPHUIMIECKOr0 JIMIIA)
I'maBa MyHHIIMDIATEHOTO 00Pa30BaAHHUS
MO «I'maruHCcKoO€ CeIbCKOE MOCEICHHUE)

(moamnuce) (Pamunus, uMs, OTYECTBO



